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DEPARTMENT/DIVISION: Environmental Services I Solid Waste & Environmental Education Division 

DATE: 

REQUEST: 

CHECK ONE: 

October 27, 2014 

Authorize the Environmental Services Director to execute individual on-call 
professional services contracts for graphic design services with Drive Marketing 
Group LLC, Formations Design Group LLC, and Jeanne E. Galick - Graphic 
Design. The total not-to-exceed amount for the three contracts is $300,000 with 
a 10% management reserve. The flexibility guaranteed by awarding multiple "not 
to exceed" agreements assures no disruption or delay when producing permit 
required outreach materials and reduces the potential liability for a permit 
violation. 

181 Consent D Hearing D Chief Administrative Officer 

BACKGROUND: The Department of Environmental Services (DES) requires frequent graphic design services 
for environmental outreach materials and campaigns for all three of the department's divisions. Requests for 
these services often occur during peak outreach seasons resulting in high demand for multiple, concurrent 
design projects. Often, the PIO office is already busy with other department requests and the potential for 
delays is increased. The department's needs for outreach material require a wide variety of capabilities all 
contained within the graphic artists definition. (e.g. signs vs. a technical manual vs. a brochure or booklet, etc.) 
Three design firms, each with a distinct and unique capability, were selected following a formal competitive 
process to provide on-call graphic design services. These contracts give DES the capacity to produce quality 
outreach materials that are beyond any county staff time and/or skill. The contracts may also be available for 
use by other departments in a deadline situation. 

COMMUNITY OUTREACH: Deliverables of these agreements will raise local awareness about the need for 
and benefits of effective environmental practices. With our 30 year legacy lands celebration and a major, 
countywide recyclable cart tagging project planned for 2015, these agreements will help us meet our deadlines 
for communicating the importance of these events to county citizens. 

BUDGET AND POLICY IMPLICATIONS: Depending on the specific project purposes, funds will come from 
state grants and/or budgeted enterprise funds. The cost of these agreements will have no bearing or impact 
on the general fund budget. The cost for on-call graphic design services could be up to $300,000 plus a 10% 
management reserve (RM) of $30,000 ($330,000 total) distributed as follows: Drive Marketing Group LLC 
(67%), Formations Design Group LLC (20%), and Jeanne E. Galick- Graphic Design (13%). Funding is 
included in the approved 2013-14 budget in Fund 4014 and proposed 2015-16 budget in Fund 4014. These 
agreements are in place for 3 years with an option to extend up to three times in one-year increments .. The 
county is not required under these agreements to use these companies and have total flexibility as to how 
much, if at all, we utilize any of these agreements. 

FISCAL IMPACTS: 181 Yes (see Fiscal Impacts Attachment} D No 

ACTION REQUESTED: Authorize the Environmental Services Director to execute individual on-call 
professional services contracts for graphic design services with Drive Marketing Group LLC, Formations 
Design Group LLC, and Jeanne E. Galick - Graphic Design. The total not-to-exceed amount for the three 
contracts is $300,000 with a 10% management reserve for a period of three years with the ability to renew the 
agreement up to three times in one-year increments. 

DISTRIBUTION: Please return the fully executed original Amendment to the Department of Environmental 
Services. 

~/ ES14-37 

~· 



S lid Waste & nvironmental Education Manager 

Don Benton 
Environmental Services Director . 

APPROVED; I °'13 ~ --r~ 
CLARK COUNTY, WASHfGTOti 
BOARD OF COMMISSIONERS 

Attachments: Professional Services Agreements; RFP #683 Graphic Design Services; RFP evaluation matrix 

ES14-37 



FISCAL IMPACT ATTACHMENT 

Part I: Narrative Explanation 
I.A - Explanation of what the request does that has fiscal impact and the asstimptions for developing revenue and costing information. 

Expenditures are for graphic design services to support environmental outreach programming. The agreements are not-to-exceed amounts 
totaling $330,000 which includes a 10% management reserve of $30,000. Funding is distributed as follows: Drive Creative, $200,000 plus 10% 
management reserve of $20,000; Formations Design Group, $60,000 plus 10% management reserve of $6,000; Jeanne Ga lick Design, $40,000 
plus 10% management reserve. 

This does not impact the General Fund. 

Part II: Estimated Revenues 
Current Biennium Next Biennium Second Biennium 

Fund #/fitle GF Total GF Total GF Total 
Fund 4014 - Solid Waste Fund $40,000.00 $145,000.00 $145,000.00 

Total: $0.00 $40,000.00 $0.00 $145,000.00 $0.00 $145,000.00 
II.A - Descnbe the type of revenue (grant, fees, etc.) 

Revenues are from solid waste system disposal contract and recycling contracts. Total of all agreements will not exceed $330,000 

Part III: Estimated Exp~nditures 
illA E d" d - xpen 1tures summe UP 

Current Biennium Next Biennium Second Biennium 
Fund #/fitle FTE's GF Total GF Total GF Total 

Fund 4014 - Solid Waste Fund $40,000.00 $145,000.00 $145,000.00 

Total: $0.00 $40,000.00 $0.00 $145,000.00 $0.00 $145,000.00 

illB E = d" xoen 1ture b b" y o ~ect category 
Current Biennium Next Biennium Second Biennium 

Fund#ffitle GF Total GF Total GF Total 
Salary/Benefits 
Contractual $40,000.00 $145,000.00 $145,000.00 
Supplies 
Travel 
Other controllables 
Capital Outlays 
Inter-fund Transfers 
Debt Service 

Total: $0.00 $40,000.00 $0.00 $145,000.00 $0.00 $145,000.00 



Staff Report Attachment (Rf P Selection Process) 

~ 10/24/2014 

BEi: Deacrfl!llon; RFPt883 Tiiie: Graphic Design Senllc:es 

~ll!!!!!OD i:roca1 lnlUal screening of seven proposals was done by three revlaw8nl ranking on the criteria llstad below. The top lour finns wera lnvtted to present their quallflcaltona and work samples to a committee of four ravlewara, which consisted of the orlglnal 
thrae ravlawanl plus one. The lour llnallsts wera also asked to present their rough concept for a promouonal racycllng campaign.The firms wera then ranked basacl on 

f;;valuatlon Matrix PROPOSERS - RFP 1683 GRAPHIC DESIGN SERVICES 
Jeanna Gallck Deslan Fonnatlons Deal 1n Envlrolaa- Drive Creative Gibson Dealan Robert Peny Dealgn Duw of Dllllhln 

Panel Member Avaraae Panel Member Average Panel Member A"""'°" Panel Member Awiraae Panel Member Awiraae Panel Member Awimae Panel Member Awiraae 
Evaluation e1 Crllllrla Max Pis. 1 2 3 1 2 3 1 2 3 1 2 3 1 2 3 1 2 3 1 2 3 
Prooosal Approach/Quality 15 15 15 12 14 15 12 10 12 15 12 8 12 15 10 10 12 10 10 8 g 10 5 8 8 15 5 8 9 
Creativlty/o=xnerience 20 18 20 20 19 18 20 18 19 15 20 12 16 10 0 5 5 0 0 8 3 0 0 7 2 0 0 8 3 
Work Historv 10 10 10 10 10 10 10 10 10 10 10 7 9 5 0 5 3 0 3 3 2 0 3 3 2 0 3 3 2 
Product Demonstration 15 15 15 13 14 15 10 12 12 15 10 8 11 15 5 10 10 10 5 10 8 10 5 8 8 10 5 8 8 
, ...... t 10 9 10 8 9 8 10 7 8 5 7 5 6 7 7 5 6 10 10 5 8 9 10 8 9 5 3 5 4 
References 20 20 20 15 16 18 20 15 18 18 20 10 16 15 15 10 13 3 15 5 8 3 15 5 8 0 16 5 7 
Crtterla """""'C to conmv n~ 10 10 5 8 8 9 5 8 7 8 5 7 7 8 5 5 6 5 3 5 4 3 3 5 4 5 3 6 5 
TollllA ............ score 100 93 87 76 56 43 40 38 

PROPOSER FINALISTS FOR PRESENTATION I 
Dttve Creative Fonnatlona Daelan Jeanne Gallck EnvJrolssuea 

Panel Member Awraae Panel Member Awraae Panel Member Ava1111111 Panel Member Avera.,. 
'Evaluation 12 Crfferla Max Pis. 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 

Samele camcaian annmach 20 20 20 20 20 20 15 18 18 15 17 20 15 12 10 14 10 20 20 15 16 
• creatnmy/e.qienence 
behavior change nroleelll 50 40 50 45 50 46 30 50 40 30 38 45 30 45 20 35 25 35 40 40 35 
Work h1SI0"""'8mDles 30 25 25 28 30 27 20 25 25 25 24 25 30 25 20 25 15 15 20 25 19 

TOIBIA,,.......,... 100 93 78 74 70 
F1n11 ta1n11ng 1 2 3 4 

Becommended Propo!•r; The pniposma Interviewed fall Into IWO categories: Full senlh:e cniallve firms designing complex campaigns Including print, digital media, and marketing strategies; and smallar firms 11111111 approp1fate for print pieces and slgnage. To provide the 
CDUllly Ille broadest range of seNlcas, the ravlew panel mcomrnends selecting Drive Marketing Group (Drive Crea!MI), Formations Design, and Jeanne Gallck Design. 

Cammlntl: The total CDntracted amount la $300,000 plust 10% management reserve ($30,000) dlsblbuled aa follows: ortva Markatlng Group, $200,000 ($20,000 MR); Farmatlana Design Group, $60,000 ($6,000 MR); Jeanne GaUCk Design, $40,000 ($4.000 ,,,_rm fOllll cost of llro MR). The review panel ten that ortva MarkeUng Group (ortva CraaUV8) was most able to create broad media campaigns lnvolvlng many creative pieces and that both FormaUons Design end Jeanne G~llck can provide capacity for lndMdual print 
-ftwE•Vetfl')I pieces and algnage. --

10-20-2008 



RFP#683 
PROFESSIONAL, TECHNICAL AND EXPERT SERVICES 

Clark County Washington 
Release date: September 17, 2014 

Request for Proposal for: 

Graphic Design Services 

PROPOSALS DUE: October 1. 2014 bv 3:00 p.m. 

Proposal(s) shall be sealed and clearly marked on the package cover with RFP #, Project Title and Company name. 

Submit one (1) signed original of the proposal and (1) copy of work samples; three (3) complete 
printed copies of the proposal. one digital f CD> containing a copy of the proposal and the work 
samples to: 

Clark County 
Office of Purchasing 
P.O. Box 5000 
1300 Franklin Street, 6th Floor, Suite 650 
Vancouver, Washington 98660-5000 
(360) 397-2323 

Refer Questions to: 

Project Manager: 
Cindy Stienbarger 
Environmental Services Outreach Supervisor 
cindy. stienbarger@clark.wa.gov 

LATEST REVISION: 5/31/13 



General TenTlS and Conditions 

ADMINISTRATIVE REQUIREMENTS - Contraclors shall oomply wilh all management 
and administrative requirements established by Washington Administrative Code CNAC), 
the Revised Code of the State of Washington (RCW), and any subsequent amendments 
or modifications, as applicable to providers licensed in the State of Washington. 

ALL proposals submitted become the property of Clalk County. It is understood and 
agreed that the prospective Proposer claims no proprietary righ1s to the ideas and written 
materials contained in or attached to the proposal submitted. Clalk County has the right 
to reject or accept proprietary information. 

AUTHORSHIP -Applicants must identify any assistance provided by agencies or 
individuals outside the proposers own organization in preparing the proposal. No 
contingent fees for such assistance will be allowed to be paid under any contract 
resulting from this RFP. 

CANCELLATION OF AWARD - Clark County reseives the right to immediately cancel 
an award if the oontractual agreement has not been entered into by both parties or if new 
state regulations or policy make it necessary to change the program purpose or content 
discontinue such programs, or impose funding reductions. In those cases where 
negotiation of oontract activities are necessary, Clark County reserves the right to limit the 
period of negotiation to sixty (60) days after which time funds may be unencumbered. 

CONFIDENTIALLY: Proposer shall comply with all applicable state and federal laws 
governing the confidentiality of information.• 

CONFLICT OF INTEREST -All proposals submitted must contain a statement 
disclosing or denying any interest financial or otherwise, that any employee or official of 
Clalk County or the appropriate Advisory Board may have in the proposing agency or 
proposed project. 

CONSORTIUM OF AGENCIES -Any oonsortium of companies or agencies submitting a 
proposal must certify that each oompany or agency of the consortium can meet the 
requirements set forth in the RFP. 

COST OF PROPOSAL & AWARD - The contract award will not be final until Clark 
County and the prospective oontraclor have executed a contractual agreement The 
contractual agreement consists of the following parts: (a) the basic provisions and 
general tenTlS and conditions, (b) the special tenTlS and conditions, (c) the project 
description and goals (Statement of Work), and (d) the budget and payment tenTlS. Clark 
County is not responsible for any cos1s incurred prior to the effective date of the contract. 
Clark County reserves the right to make an award wilhout further negotiation of the 
proposal submitted. Therefore, the proposal should be submitted in final form from a 
budgetary, technical, and programmatic standpoint 

DISPUTES: Clarie County encourages the use of informal resolution to address 
oomplaints or disputes arising over any actions in implementing the provisions of this 
RFP. Written oomplaints should be addressed to Clark County-Purthasing, P.O. Box 
5000, Vancouver, Washington 98666-5000. 

DIVERSITY IN EMPLOYMENT AND CONTRACTING REQUIREMENTS - It is the 
policy of Clark County to require equal opportunity in employment and services 
subject to eligibility standards that may be required for a specific program. Clarie 
County is an equal opportunity employer and is committed to providing equal 
opportunity in employment and in access to the provision of all county services. Clark 
County's Equal Employment Opportunity Plan is available at 
h!!D://www.clark.wa.gov/hr/documents.html. This commitment applies regardless of 
race, color, religion, creed, sex, marital status, national origin, disability, age, veteran 
status, on-the-job injury, or sexual orientation. Employment decisions are made 
without consideration of these or any other factors that are prohibited by law. In 
compliance with department of Labor Regulations implementing Section 504 of the 
rehabilitation Act of 1973, as amended, no qualified handicapped individual shall be 
discriminated against in admission or access to any program or activity. The 
prospective oontractor must agree to provide equal opportunity in the administration of 
the oontract, and its suboontracts or other agreements. 

ENVIRONMENTALLY RESPONSIBLE PURCHASING PROGRAM - Clarie County 
has implemented an Environmentally Responsible Purchasing Policy with a goal to 
reduce negative impacts on human health and the environment Negative 
environmental impacts include, but are not limited to, greenhouse gases, air pollution 
emissions, water contamination, waste from the manufacturing process and waste in 
packaging. This policy also seeks to increase: 1) water and energy efficiency; 2) 
renewable energy sources; 3) use of products with recycled content 4) product 
durability; 5) use of products that can be recycled, reused, or composted at the end of 
its life cycle. Product criteria have been established on the Green Purchasing List 
http://www.clark.wa.gov/general-services/purchasing/erp/environmental.html 

INDEPENDENT PRICE DETERMINATION -The prospective contractor guarantees 
that in connection with this proposal, the prices and/or cost data have been arrived at 
independently, without consultation, communication, or agreement for the purpose of 
restricting competition. This does not preclude or impede the formation of a 
consortium of companies and/or agencies for purposes of engaging in jointly 
sponsored proposals. 

INTERLOCAL AGREEMENT - Clarie County has made this RFP subject to Washington 
State statute RCW 39.34. Therefore the bidder may, at the bidders' option, extend 
identical prices and services to other public agencies wishing to participate in this RFP. 
Each public agency wishing to 'utilize this RFP will issue a purchase order (or contract) 
binding only their agency. Each oontract is between the proposer and the individual 
agency wilh no liability to Clark County. 

LIMITATION -This RFP does not oommlt Clark County to award a contract, to pay any 
cos1s incurred in the preparation of a response to this RFP, or to procure or contract for 
services or supplies. 

LA TE PROPOSALS -A proposal received after the date and time indicated above will not 
be accepted. No exceptions will be made. 

ORAL PRESENTATIONS: An oral presentation may be required of those prospective 
contraclors whose proposals are under consideration. Prospective contraclors may be 
informed that an oral presentation is desired and will be notified of the date, time and 
location the oral presentation is to be conducted. 

OTHER AUDIT/MONITORING REQUIREMENTS-In addition, auditing or monitoring for 
the following purposes will be conducted at the discretion of Clalk County: Fund 
accountability; Contract compliance; and Program perfonnance. 

PRICE WARRANT -The proposal shall warrant that the cos1s quoted for services in 
response to the RFP are not in excess of those which would be charged any other 
individual or entity for the same services performed by the prospective contraclor. 

PROTESTS must be submitted to the Purchasing Department 

PUBLIC SAFETY may require limiting access to public work sites, public facilities, and 
public offices, sometimes without advance notice. The successful Proposer's 
employees and agents shall carry sufficient identification to show by whom they are 
employed and display It upon request to security personnel. County project managers 
have discretion to require the successful Proposer's employees and agents to be 
escorted to and from any public office, facility or wolk site if national or local security 
appears to require it. 

REJECTION OF PROPOSALS - Clarie County reserves the right to accept or reject any 
or an proposals received as a result of this RFP, to negotiate wilh any or all prospective 
contraclors on modifications to proposals, to waive formalities, to postpone award, or to 
cancel in part or in its entirety this RFP if it is in the best interest of Clark County to do so. 

SUBCONTRACTING - No activities or services included as a part of this proposal may 
be subcontracted to another organization, firm, or individual without the approval of 
Clark County. Such intent to subcontract shall be clearly identified in the proposal. It 
is understood that the contractor is held responsible for the satisfactory 
accomplishment of the service or activities included in a subcontract 

VERBAL PROPOSALS: Verbal proposals will not be considered in making the award of 
any contract as a result of this RFP. 

WORKERS COMPENSATION INSURANCE - The contractor shall comply with 
R.C.W. TiUe 51-wilh minimum coverage limits of $500,000 for each accident or 
provide evidence that State law does not require such coverage. 

FOR ALTERNATIVE FORMATS 
Clark County ADA Office; V (360) 397-2025; 
TTY (360) 397-2445; ADA@Clark.wa.aov 
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Request for Proposal # 683 
Graphic Design Services 

Part I Proposal Requirements 

Section IA 

1. Introduction 

2. Background 

3. Scope of Project 

4. Project Funding 

5. Timeline for 
Selection 

General Information 

Clark County intends to award multiple contracts for graphic design services to be provided on 
an as-needed basis. 

Firms cannot partner or team with other firms or have sub-consultants in their proposal. They 
will be selected on their capabilities. Firms that do not follow this guideline will be eliminated 
for consideration. 

Clark County (Environmental Services) is seeking proposals from qualified firms with 
demonstrated experience in graphic design, with preference given to experience visually 
demonstrating environmental concepts or behavior change. These firms will be used on an 
on-call basis to assist with projects when county staff either does not have expertise or time to 
do the work. 

Clark County Department of Environmental Services (DES) manages the county's Solid Waste, 
Clean Water, Legacy Lands, and Vegetation Management programs and offers environmental 
outreach and education programs to the community in the areas of solid waste (garbage), waste 
reduction, reuse, toxics reduction, natural gardening, household hazardous waste disposal, 
stormwater and surface water quality protection, and noxious weed control. 

DES produces a variety of printed and digital materials for distribution via public events, mailings, 
advertisements, newsletters and the web. Outreach is delivered year round, however, demand 
for graphic design services may ebb and flow throughout the year related to the season and may 
require short production timelines. 

Each successful firm will be required to enter into a professional services agreement with 
Clark County. 

There is no guarantee of any expenditure on these contracts. Individual tasks will be assigned to 
firms as project needs are identified. The scope of work, schedule and compensation for each 
project will be established in writing through a Task Order prior to commencement of the work. 
Task Orders will be issued by the county's contract administrator. Any changes to the scope of 
work, schedule or budget must be agreed to by the consultant and Clai"k County in writing as an 
amendment to the Task Order. 

Clark County anticipates awarding multiple contracts for amounts up to aggregate total of 
$300,000. The actual number and not-to-exceed amount of individual contracts will be 
determined after the proposals have been reviewed. 

The following dates are the anticipated timeline: 

Proposals due 
Proposal review/evaluation period 
Interviews/demonstration 
Selection committee recommendation 
Contract negotiation/execution 
Contract intended to begin 

Page 4 of 11 

October 1, 2014 
Week of October 6, 2014 
Week of October 6, 2014 
October 10, 2014 
Beginning October 10, 2014 
Upon execution 



Request for Proposal # 683 
Graphic Design Services 

6. Employment 
Verification 

_Section IB 

1. Required Services 

2. County Performed 
Work 

3. Deliverables & 
Schedule 

4. Placeof 
Performance 

5. Period of 
Performance 

"Effective November 1st, 2010, to be considered responsive to any formal Clark County 
Bid/RFP or Small Works Quote, all vendors shall submit before, include with their response or 
within 24 hours after submittal, a recent copy of their E-Verify memo of understanding MOU or 
proof of pending enrollment. The awarded contractor shall be responsible to provide Clark 
County with the same E-Verify enrollment documentation for each sub-contractor ($25,000 or 
more) within thirty days after the sub-contractor starts work. Contractors and sub-contractors 
shall provide a report(s) showing status of new employee's hired after the date of the MOU. 
The status report shall be directed to the county department project manager at the end of the 
contract, or annually, which ever comes first. E-Verify information and enrollment is available 
at the Department of Homeland Security web page: www.dhs.gov/E-Verify 

How to submit the MOU in advance of the submittal date: 
1. Hand deliver to 1300 Franklin St, Suite 650, Vancouver, WA 98660, or; 
2. Fax to (360) 397-6027, or; 
3. Call Purchasing at (360) 397-2323 for a current email address. 
Note : Sole Proprietors 819 exempt. 

Work Requirements 

Graphic design services including: 
• Design and production of visual materials to support environmental programs, 

beginning with the concept and using the computer and various software to produce 
visual materials or proofs of the final product; 

• Confer with county staff in person or via phone or email to discuss needs and 
concepts for each project and develop the scope, estimated costs, and timeline; 

• Produce hand-drawn or computer generated artwork. Research and obtain 
photographs, artwork and illustrations to be used. Obtain client approval and 

· coordinates with services bureaus and printers to produce product; 

• May obtain bids from a variety of printers and other contractors and determine vendor 
based on cost, quality and ability to meet deadlines; 

• As requested, coordinate construction of displays and signs through utilization of other 
vendors as appropriate, including sign writers, photographic studios, blueprint 
companies, etc.; 

• Organize all stages of a project to meet predetermined strict time lines; and 

• Provide the county with digital copies of all original files (in a software format that may 
be modified by the county for future use) and photographs and rights to use same. 

For most tasks the graphic designer will be working closely with county staff on the project. 
The responsibilities of the designer will be clearly defined in the scope of the task order. 

The deliverables and schedule for each task will be clearly defined in the task order. 

Deliverables may include but are not limited to the design and production of: flyers; brochures; 
fact sheets; displays; banners; booklets; event logo-wear; interpretive signage; bookmarks; 
simple maps; post cards; and mailers. 

Contract performance may.take place in the county's facility, the Proposer's facility, a third 
party location or any combination thereof. Proposer will use their own equipment and software 

A contract awarded as a result of this RFP will be for three years and is intended to begin upon 
execution of a contract and end three years from execution. 

Clark County reserves the right to extend the contract resulting from this RFP in 1-year 
increments, with the same terms and conditions, by service of a written notice of its intention to 
do so prior to the contract termination date. 

Page 5 of 11 



Request for Proposal # 683 
Graphic Design Services 

6. Insurance/Bond 

7. Plan Holders List 

A Commercial General Liability CCGU Insurance written under ISO Form CG0001 or its latest 
equivalent with minimum limits of $500,000 per occurrence and in the aggregate for each one 
year policy period. This policy will renew annually. This coverage may be any combination of 
primary, umbrella or excess liability coverage affording total liability limits of not less than 
$500,000 per occurrence and in the aggregate. However, if other policies are added they must 
be a follow-form policy in language, renewal date, and have no more exclusions than the 
underlying coverage. Products and Completed Operations coverage shall be provided for a 
period of three years following Substantial Completion of the Work. The deductible will not be 
more than $50,000 unless prior arrangements are made with Clark County on a case by case 
basis; the criterion is the Contractor's liquidity and ability to pay from its own resources 
regardless of coverage status due to cancellation, reservation of rights, or other no-coverage­
enforce reason. Coverage shall not contain any endorsement(s) excluding nor limiting 
Product/Completed Operations, Contractual Liability or Cross Liability. 

B. Proof of Insurance 

Proof of Insurance shall be provided prior to the starting of the contract performance. 
Proof will be on an ACORD Certificate(s) of Liability Insurance, which the Proposer 
shall provide to Clark County. Each certificate will show the coverage, deductible and 
policy period. Policies shall be endorsed to state that coverage will not be suspended, 
voided, canceled or reduced without a 30 day written notice by mail. It is the 
Proposer's responsibility to provide evidence of continuing coverage during the overlap 
periods of the policy and the contract. 

All policies must have a Besfs rating of A-VII or better. 

All proposers are required to be listed on the plan holders list. 
./ Prior to submission of proposal, please confirm your organization is on the Plan 

Holders List below: 

To view the Plan Holders List, please click on the link below or copy and paste into your browser. 

Clark County RFP site: 
http://www.clark.wa.gov/general-services/purchasing/rfp.html 

If your organization is NOT listed, submit the 'Letter of lnteresr to ensure your inclusion. See 
Attachment B. 

Proposals received by Clark County by proposers not included on the Plan Holders List may be 
considered non-responsive. 

Page 6 of 11 



Request for Proposal # 683 
Graphic Design Services 

Part II Proposal Preparation and Submittal 

Section llA Pre-Submittal Meeting I Clarification 
1. Pre-Submittal 

Meeting 

2. Proposal 
Clarification 

Section 118 
1. Proposals Due 

2. Proposal 

There will be no pre-submittal meeting or site visit scheduled for this project. 

Questions and requests for clarification regarding this Request for Proposal must be directed in 
writing, via email, to the person listed on the cover page. The deadline for submitting such 
questions/clarifications is seven calendar days prior to the due date for proposals. 

An addendum will be issued no later than six calendar days (or insert date) prior to the proposal 
due date to all recorded holders of the RFP if a substantive clarification is in order. 

On an as needed basis, additional information in the form of 'Addenda' and 'Questions and 
Answers' may be made available for review at the link below, by RFP number, prior to the date 
of close. Each proposer is strongly encouraged to review this document prior to submitting their 
proposal. 

Clark County RFP site: 
http://www.clark.wa.gov/general-services/purchasing/rfp.html 

Proposal Submission 
Sealed proposals must be received no later than the date, time and location specified on the 
cover of this document. 

The outside of the envelope/package shall clearly identify: 
1. RFP Number and; 
2. TITLE and; 
3. Name and address of the proposer. 

Responses received after submittal time will not be considered and will be returned to the 
Proposer - unopened. 

Proposals received with insufficient copies (as noted on the cover of this document) cannot be 
properly disseminated to the Review Committee and other reviewers for necessary action, 
therefore, may not be accepted. 

Proposals must be clear, succinct and not exceed five pages. excluding resumes. E-Verify 
documentation and work samples. Proposer's who submit more than the five pages may not 
have the additional pages of the proposal read or considered. 

For purposes of review and in the interest of the county, the county encourages the use of 
submittal materials (i.e. paper, dividers, binders, brochures, etc.) that contain post-consumer 
recycled content and are readily recyclable. 

The county discourages the use of materials that cannot be readily recycled such as PVC 
{vinyl) binders, spiral bindings, and plastic or glossy ccwers or dividers. Alternative bindings 
such as reusable/recyclable binding posts, reusable binder clips or binder rings, and recyclable 
cardboard/paperboard binders are examples of preferable submittal materials. 

Proposers are encouraged to print/copy on both sides of a single sheet of paper wherever 
applicable; if sheets are printed on both sides, it is considered to be two pages. Color is 
acceptable, but content should not be lost by black-and-white printing or copying. 

All submittals will be evaluated on the completeness and quality of the content. Only those 
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Request for Proposal# 683 
Graphic Design Services 

Section llC 
1. Cover Sheet 

2. Project Team 

3. Respondent's 
Capabilities 

4. Proposed Cost 

5. Employment 
Verification 

Proposers providing complete information as required will be considered for evaluation. The 
ability to follow these instructions demonstrates attention to detail. 

Additional support documents, such as work samples, should be included with the proposal in 
printed form and digitally, if available. (Note: To reduce waste, one printed copy of each 
sample is sufficient along with a digital copy, although, additional printed copies of supporting 
documents/samples may be provided for each proposal copy at the discretion of the proposer.) 

Proposal Content 
This form is to be used as your proposal Cover Sheet 

See Cover Sheet - Attachment A 

Provide information on the individuals that will be available to work on county projects. A 
summary table that includes the name, title, years of experience, office location and expertise 
for each individual may be an appropriate format. Work in Southwest Washington and work 
related to environmental issues or behavior change, similar to that anticipated through an on­
call contract, should be emphasized. 

Provide work samples and information on projects the firm or team members have worked on 
that demonstrates the firm's capabilities, emphasizing projects related to the environment or 
promoting behavior change. Information should demonstrate: 

knowledge of the principles of design for print, production processes, printing techniques and 
specifications in single-to-full-color reproduction; the techniques used in producing computer 
generated design and artwork; exhibit and sign design and development; standards and costs 
involved with printing and production of graphics materials; computer graphics applications. 

and 

ability to visually communicate a message or service to attract attention and encourage 
understanding and retention of information; interpret and balance client's desires with what is 
needed to appropriately communicate the message; maintain consistent quality standards of 
visual communication with the public; work on multiple projects simultaneously; operate a 
variety of complex graphic design computer software; work effectively and be responsive to 
tight deadlines; successfully carry a project from concept to completion and implementation. 

Provide a table or summary of the hourly rate of each individual working on county projects and 
overhead costs, if any. -

Attach a recent copy of your E-Verify MOU or proof of pending enrollment after the cover page 
(See section 1A.6). These pages will not be included in the maximum page count. 
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Request for Proposal # 683 
Graphic Design Services 

Part Ill Proposal Evaluation & Contract Award 

Section lllA Proposal Review and Selection 
1. Evaluation and 

Selection: 

2. Evaluation Criteria 
Scoring 

Proposals received in response to this RFP will be evaluated by a Review Committee. Committee 
review results and recommendations may be presented to an appropriate advisory board prior to 
the consent process with the Clark County Board of Commissioners. 

Each proposal received in response to the RFP, that meets the proposal requirements, will be 
objectively evaluated and rated according to a specified point system. 

After initial ranking, top proposers may be invited to an interview to present work examples. 

A one hundred (100) point system wlll be used, weighted against the following criteria: 

Prooosal aooroach/aualitv 15 
Creativity I experience with emphasis on work on environmental or behavior 20 
change oroiects in southwest Washinaton 
Work historv I examoles with emphasis on work in southwest Washinaton 10 
Product Demonstration 15 
Cost 10 
References and past performance (quality of work, responsiveness, cost 20 
effectiveness and control of budaet) 
Criteria Specific to the county's oroiect needs 10 

Total Points 100 

Section lllB Contract Award 
1. Consultant Selection The county will award contracts to the highest scoring proposers. Should the county not reach a 

favorable agreement with the highest scoring proposers, the county shall suspend or terminate 
negotiations and commence negotiations with the next highest scoring proposer and so on until a 
favorable agreement is reached with the number of firms required to meet the county's anticipated 
on-call needs. 

2. Contract The proposal and all responses provided by the successful Proposer may become a part of the 
Development final contract. 

3. Award Review 

4. Orientation/Kick-off 
Meeting 

The form of contract shall be the county's Contract for Profession Services. 

The public may view proposal documents after contract execution. However, any proprietary 
information so designated by the Proposer as a 'trade secref will not be disclosed unless the 
Clark County Prosecuting Attorney determines that disclosure is required. At this time, 
Proposers not awarded the contract, may seek additional clarification or debriefing, request 
time to review the selection procedures or discuss the scoring methods utilized by the 
evaluation committee. 

There will not be an orientation or kick-off meeting. Once a contact is executed that firm will be 
available for on-call work. The timing of on-call work can be difficult to predict. Firms can 
contact the contract administrator with questions. 
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Request for Proposal# 683 
Graphic Design Services 

Attachment A COVERSHEET 

General Information: 

Legal Name of Applicant/Company/Agency _________________________ _ 

StreetAddress ___________ City _________ State ______ Zip __ _ 

Contact Person ________________ Title _______________ _ 

Phone ____________ ~ Fax __________________ _ 

Program Location (if different than above) ___________ Email address ----------

Tax Identification Number ______________________________ _ 

ADDENDUM: 

Proposer shall insert number of each Addendum received. If no addendum received, please mark "NONE". 

No. __ Dated: ____ No. __ Dated: ____ No. __ Dated: ____ ...... 

NOTE: Failure to acknowledge receipt of Addendum may render the proposal non-responsive. 

--+ Does the proposal comply with the requirements contained within the RFP? 
A "No" response may disqualify the proposal from further consideration. 

0Yes D No 

--+ Did outside individuals or agencies assist with preparation of this proposal? 

OYes D No (if yes, describe.)** 

Hourly rate and/or other compensation requested under this proposal $ -------

I certify that to the best of my knowledge the information contained in this proposal is accurate and 
complete and that I have the legal authority to commit this agency to a contractual agreement. I realize 
the final funding for any service is based upon funding levels, and the approval of the Clark County 
Board of Commissioners. 

. Signature, Company Representative with Signatory Authority Date 
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Request for Proposal # 683 
Graphic Design Services 

Attachment B LETTER OF INTEREST 

City _______________ State __________ Zip _____ _ 

Contact Person ______________ Title _____________ _ 

Phone _________________ Fax. _______________ _ 

Program Location (if different than above)--------------------

Email address 
~------------------------------

~ All proposers are required to be included on the plan holders list. If your organization is NOT 
listed, submit the 'Letter of Interest" to ensure your inclusion. 

In the body of your email, request acknowledgement of receipt. 

Email Attachment B to: /eisha.till@clarl<.wa.gov 

Clark County web link: 
http://www.clark.wa.gov/general-services/purchasing/rfp.html 

This document will only be used to add a proposer to the plan holders list. Submitting this document does not 
commit proposer to provide services to Clark County, nQr is it required to be submitted with proposal. 

Proposals may be considered non-responsive if the Proposer is not listed on the plan holders list. 
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Professional Services Agreement 
Graphic Design Services RFP No. 683 

THIS AGREEMENT, entered this __ day of November 2014, by and 

between CLARK COUNTY, after this called "County," a political subdivision of the State 

of Washington, and Formations Design Group, LLC, after this called "Contractor." 

WITNESSETH 

WHEREAS, the Contractor has been chosen through a competitive bid process 

by the County RFP # 683 and has the expertise to provide professional services for 

Clark County and to perform those services more particularly set out in RFP #683 

attached hereto and incorporated herein by this reference as Exhibit A. 

WHEREAS, Clark County does not have available staff to provide such services 

for the benefit of the services of Clark County, NOW, THEREFORE, 

THE COUNTY AND THE CONTRACTOR MUTUALLY AGREE AS FOLLOWS: 

1. Services. The Contractor shall perform graphic design services for Clark 

County on an on-call, as-needed basis. Each service provided under this Agreement 

will be provided by Task Assignment drafted and submitted by the Contractor. Each 

Task Assignment will be individually negotiated with the Contractor and shall be issued 

by writing a Formal Task Assignment Document, similar in form to Exhibit "B". Task 

Assignments shall be approved by the contract manager, provided that payment for 

cumulative tasks do not exceed $60,000, or $66,000 should the county elect to use its 

10% management reserve. 

2. Time. The agreement shall be effective beginning immediately upon 

execution and ending three years thereafter and may be extended in one year 

increments for two additional years by mutual written agreement signed by both parties. 
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The remaining provisions of the Agreement will remain in full force ·aryd effect. 

3. Compensation. County shall pay the Contractor for performing said services -~) 

upon receipt of a written invoice submitted on a monthly basis at a rate of $85.00 per 

hour. The contract amount is not to exceed $60,000 plus a 10% management reserve 

for a total amount of $66.000. The parties mutually agree that in no event shall the 

amount billing exceed $60,000 without prior· approval of the County. 

4. Termination. The County may terminate this Agreement immediately upon 

any breach by Contractor in the duties of Contractor as set forth in Agreement. The 

waiver by the County of one or more breaches shall not be construed as a waiver of 

any subsequent breach or breaches. Further, County may terminate this Agreement 

upon immediate notice to Contractor in the event that the funding for the project ceases 

or is reduced in amount. The Contractor will be reimbursed for services expended up to 

the date of termination. 

5. Independent Contractor. The Contractor shall always be an independent 

Contractor and not an employee of the County, and shall·not be entitled to 

compensation or benefits of any kind except as specifically provided herein. 

6. Indemnification. The Contractor does release, indemnify and promise to 

defend and save harmless the County, its officers, officials, employees and agents from 

and against any and all liability, loss, damages, expenses, actions and claims, including 

costs and reasonable attorney's fees incurred by the County, its officials, officers, 

employees and agents in defense thereof, asserted or arising directly or indirectly on 

account of or out of the performance of service pursuant to this Agreement. In making 

these assurances, the Contractor specifically agrees to indemnify and hold harmless 

the County from any and all bodily injury claims brought by employees of the Contractor 
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and expressly waives its immunity under the Industrial Insurance Act as to those claims 

which are brought against the County; provided, however, this paragraph does not 

purport to indemnify the County against the liability for damages arising out of bodily 

injuries to person or damages caused by or resulting from the sole negligence of the 

County, its elected officials, officers, employees and agents. 

7. Wage and hour compliance. Contractor shall comply with all applicable 

provisions of the Fair Labor Standards Act and any other legislation affecting its 

employees and the rules and regulations issued thereunder insofar as applicable to its 

employees and shall always save County free, clear and harmless from al! actions, 

claims, demands and expenses arising out of said act and the rules and regulations 

that are or may be promulgated in connection therewith. 

8. Social Security and Other Taxes. The Contractor assumes full responsibility 

for the payment of all payroll taxes, use, sales, income or other form of taxes, fees, 

licenses, excises, or payments required by any city, federal or state legislation that is 

now or may during the term of this agreement be enacted as to all persons employed 

by the Contractor in performance of the work pursuant to this Agreement and shall 

assume exclusive liability therefore, and meet all requirement's thereunder pursuant to 
\ 
any rules and regulations that are now and may be promulgated in connection 

therewith. 

9. Contract Documents: Contract documents consist of this Agreement, 

Exhibit A, RFP #683 and Exhibit B, Sample of Task Assignment document. 

1 O. Equal Employment Opportunity: The. Contractor will not discriminate against 

any employee or applicant for employment because of race, color, religion, gender, 

sexual orientation, age, disability, marital status or national origin. 
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11. Changes: County may, from time to time, require changes in the scope of 

the services to be performed hereunder. Such changes, including any increase or 

decrease in the amount of the Contractor's compensation, which are mutually agreed 

upon by and between County and the Contractor, shall be in writing, signed by both 

parties and incorporated in the written amendments to the Agreement. 

12. Public records act: Notwithstanding the provisions of this Agreement to the 

contrary, to the extent any record, including any electronic, audio, paper or ott:ier media, 

is required to be kept or indexed as a public record in accordance with the Washington 

Public Records Act, RCW Chapter 42.56, as may hereafter be amended, Contractor 

agrees to maintain all records constituting' public records and to produce or assist Clark 

County in producing such records, within the time frames and parameters set forth in 

state law. Contractor further agrees that upon receipt of any written public record 

request, Contractor shall, within two business days, notify Clark County by providing a 

copy of the request to the Clark County Public Records Officer/Department of Public 

Works. 

13. Governing Law. This agreement shall be governed by the laws of the State 

of Washington. Venue for any litigation shall be in Superior Court for the State of 

Washington in Clark County, Washington. 

14. Confidentiality. With respect to all information relating to County that is 

confidential and clearly so designated, the Contractor agrees to keep such information 

confidential. 

15. Conflict of Interest. The Contractor covenants that it has had no interest and 

shall not acquire any interest, direct or indirect, which would conflict in any manner or 

degree with the performance of services hereunder. The Contractor further covenants 
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that no person having such interest shall be employed by it, or shall perform services as 

{-- an independent contractor with it, in the performance of this Agreement. 

16. Consent and Understanding. This agreement contains a complete and 

integrated understanding of the Agreement between the parties and supersedes any 

understandings, contract, or negotiations, whether oral or written, not set forth herein or 

in written amendments hereto duly executed by both parties. 

17. Severabilitv. If any provision of this Agreement is held invalid, the remainder 

would then continue to conform to the terms and requirements of applicable law. 

IN WITNESS THEREOF, County and the Contrac~or have executed this 

Agreement on the date first above written. 

Formations Design Group, LLC CLARK COUNTY 

By _________ _ 

Don Benton, Director 
Print name ----------
Tftre ____________ __ 

Date: __________ _ Date: ________ _ 
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Vendor/Contractor: 

Have you or any of your employees who will be directly compensated retired from a 
Washington State Retirement System using the 2008 Early Retirement Factor? 

Oves 

If yes, please provide the name and social security number for each retiree to Clark 
County Purchasing. 
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RFP # 683 
PROFESSIONAL, TECHNICAL AND EXPERT SERVICES 

Clark County Washington 
Release date: September 17, 2014 

Request for Proposal for: 

Graphic Design Services 

PROPOSALS DUE: October 1. 2014 by 3:00 p.m. 

Proposal(s) shall be sealed and clearly marked on the package cover with RFP #,Project Title and Company name. 

Submit one (1) slaned original of the proposal and (1) copy of work samples; three (3) complete 
printed copies of the proposal. one digital ICD) containing a copy of the proposal and the work 
samples to: 

Clark County 
Office of Purchasing 
P.O. Box 5000 
1300 Franklin Street, 6ti Floor, Suite 650 
Van·couver, Washington 98660-5000 
(360) 397-2323 

Refer Questions to: 

Project Manager: 
Cindy Stienbarger 
Environmental Services Outreach Supervisor 
cindy.stienbarger@clark.wa.gov 

LATEST REVISION: 5/31/13 



General Tenns and Conditions 

ADMINISTRATIVE REQUIREMENTS -Contractors shall comply with aO management 
and administrative requiremenls established by Washington Administrative Code (WAC), 
the Revised Code of the State of Washington (RCW), and any subsequent amendments 
or modifications, as applicable to providers Dcensed in the State of Washington. 

ALL proposals submitted become the property of Clark County. It is understood and 
agreed that the prospective Proposer claims no proprietary righls to the ideas and written 
materials contained in or attached to the proposal submitted. Clark County has the right 
to reject or accept proprietary information. 

AUTHORSHIP -Applicanls must identify any assistance provided by agencies or 
individuals outside the proposers own organization in preparing the proposal. No 
contingent fees for such assistance will be allowed to be paid under any contrad 
resulting from this RFP. 

CANCELLATION OF AWARD -081k County reserves the right lo immediately cancel 
an award if the contradual agreement has not been entered into by both parties or if new 
state regulations or policy make tt necessary to change the program purpose or conten~ 
discontinue such programs, or impose funcf111g reductions. In those cases where 
negotiation of contrad activities are necessary, Clark County reserves the right to imtt the 
period of negotiation to sixty (60) days after which time funds may be unencumbered. 

CONFIDENTIALLY: Proposer shaD comply with all applicable state and federal laws 
governing the confidentiality of information.' 

CONFLICT OF INTEREST - All proposals submitted must contain a statement 
disclosing or denying any inter:est, financial or otherwise, that any employee or official of 
Clark County or the appropriate Advisory Board may have in the proposing agency or 
proposed project. 

CONSORTIUM OF AGENCIES- Any consortium of companies or agencies submitting a 
_propasal must certify that each company or agency of the consortium can meet the 
requiremenls set forth in the RFP. 

COST OF PROPOSAL & AWARD - The contrad award will not be final until Clark 
County and the prospective contractor have executed a contraduaf agreement The 
contradual agreement consists of the following parls: (a) the basic provisions and 
general terms and conditions, (b)lhe special terms and conditions, (c) the project 
desaiption and goals (Statement of Work), and (d) the budget and payment terms. Clark 
County is not responsible for any costs inamd prior to the effective date of the contract 
Clark County reserves the right to make an award without further negotiation of the 
proposal submitted. Therefore, the proposal should be submitted in final foon from a 
budgetary, technical, and programmatic standpoint, 

DISPUTES: Clark County encourages the'use of informal resolution to address 
complainls or disputes arising over any actions i1 implementing the provisiats of llris 
RFP. Written complainls should be eddressed to Clark County- Purchasing, P.O. Box 
5000, Vancouver, Washington 98666-5000. 

DIVERSITY IN EMPLOYMENT ANO CONTRACTING REQUIREMENTS - It is the 
policy of Clark County to require equal opportunity in employment and services 
subject to eligibility standards that may be required for a specific program. Clark 
County is an equal opportunity employer and is committed to providing equal 
opportunity in employment and in access to the provision of all county selVioes. Clark 
County's Equal Employment Opportunity Plan is available at 

- http://www.clarl1.wa.govAlr/documenls.hlml. This commitment applies regardless of 
race, color, religion, creed, sex, marital status, national origin, disability, age, veteran 
status, on-the-job injury, or sexual orientation. Employment decisions are made 
without consideration of these or any other fadors that are prohibited by law. In 
compliance with department of Labor Regulations implementing Section 504 of the 
rehabilitation Act of 1973, as amended, no qualified handicapped individual shall be 
discriminated against in admission or access to any program or activity. The 
prospective contrador must agree lo provide equal opportunity in the adminis!falion of 
the contrad, and its subconlrads or other agreements. 

ENVIRONMENTALLY RESPONSIBLE PURCHASING PROGRAM - Clark County 
has implemented an EnvironmentaUy Responsible Purchasing Policy wtth a goal to 
reduce negative impacts on human health and the environment. Negative 
environmental impads indude, but are not timtted lo, greenhouse gases, air poDution 
emissions, water contamination, waste from the manufacturing process and waste in 
packaging. This policy also seeks to increase: 1) water and energy efficiency; 2) 
renewable energy sources; 3) use Of products with recycled content 4) product 
durability; 5) use of products that can be recycled, reused, or composted at the end of 
its IHe cycle. Product criteria have been established on the Green Purchasing List 
http://www.clark.wa.gov/general-services/purchasing/erp/environmental.html 

INDEPENDENT PRICE DETERMINATION - The prospective contrador guarantees 
that in connection with this proposal, the prices and/or cost data have been arrived at 
independenUy, without consultation, communication, or agreement· for the purpose Of 
restricting competition. This does not preclude or impede the fonnaiion of a 
consortium of companies and/or agencies for purposes of engaging in jointly 
sponsored proposals. 

INTERLOCAL AGREEMENT - Clark County has made this RFP subject to Washington 
State statute RCW 39.34. Therefore the bidder may, at the bidders' option, extend 
identical prices and services to other pubfic agencies wishing to participate in this RFP. 
Each public agency wishing to utilize this RFP will issue a purchase order (or contract) 
binding only their agency. Each contract is between the proposer and the individual 
agency with !!!! liabiily lo Clark County. 

LIMITATION - This RFP does not commtt Clark County to award a contract, to pay any 
cos1s incurred in the preparation of a response to this RFP, or to procure.or contract for 
se!Vices or supplies. 

LA TE PROPOSALS -A proposal raceNed after the date and time indicated abolle witl not 
be accepted. No exceptions will be made. 

ORAL PRESENTATIONS: An ciral presentation may be required of those prospective 
contractors whose proposals me under consideration. Prospective contractors may be 
inlormeCI that an oral jiresenlation is desired and wal be notified of the date, time and 
location the oral presentation is to be conduded. 

OTHER AUDIT/MONITORING REQUIREMENTS - In addition, auditing or monitoring for 
the following purposes will be conducted at the disaetion of Clark County: Fund 
accountability; Contract compfiance; and Program performance. 

PRICE WARRANT - The prtlllDSlll shall warrant that the cos1s quoted for services in 
response to the RFP are not in excess of those which would be charged any other 
individual or entity fer the same &eMces performed by the prospective contractor. 

PROTESTS must be submitled lo the Purchasing Department 

PUBLIC SAFETY may require Hmiling access to public work sites, public facilities, and 
public offices, sometimes without advance notice. The successful Proposer's r 
employees and agents shall carry sufficient identification to show by whom they are / 
employed and display tt upon request to security personnel. County project managers 
have discretion to require the successful Proposer's employees and agents to be 
escorted to and from any public office, facility or work site if national or local sewrity 
appears to.require il 

REJECTION OF PROPOSALS- 08lk County reserves the right to accept or reject any 
or all proposals received as a result of this RFP, to negotiate with any or aD prospective 
contractors on modifications to proposils, to waive formalities, to postpone award, or to 
cancel in part or in ils entirety this RFP if tt is in the best interest of Clark County to do so. 

SUBCONTRACTING -No activities or services included as a part of this proposal may 
be subcontracted to another 01ganizalion, firm, or individul!I without the approval of 
Clark County. Such intent to subcontrad shall be clearly identified in the proposal. It 
is understood that the contractor is held responsible for the satisfactory 
accomplishment of the service or activities included in a subcontract. 

VERBAL PROPOSALS: Verbal proposals will not be considered in making the award of 
any contract as a result of this RFP. 

WORKERS COMPENSATION INSURANCE - The contractor shall comply wtth 
RC.W. Title 51-wilh minimum coverage limits of $500,000 for each accident. or 
provide evidence Iha! State law does nol require such coverage. 

FOR ALTERNATIVE FORMATS 
Clark County ADA Office; V (360) 397·2025; 
TIY (360} 397-2445; ADA@Clark.wa.gov 
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Request for Proposal# 683 
Graphic Design Services 

Part I Proposal Requirements 

Section IA 

1. Introduction 

2. Background 

3. Scope of Project · 

4. Project Funding 

5. Timeline for 
Selection 

General Information 

Clark County intends to award multiple contracts for graphic design services to be provided on 
an as-needed basis. 

Firms cannot partner or team with other firms or have sub-consultants in their proposal. They 
will be selected on their capabilities. Firms that do not follow this guideline will be eliminated 
for consideration. 

Clark County (Environmental Services) is seeking proposals from qualified firms with 
demonstrated experience in graphic design, with preference given to experience visually 
demonstrating environmental concepts or behavior ch_a_nge. These firms will be used on an 
on-call basis to assist with projects when county staff either does not have expertise or time to 
do the work. 

Clark County Department of Environmental Services (DES) manages the county's Solid Waste, 
Clean Water, Legacy Lands, and Vegetation Management programs and offers environmental 
outreach and education programs to the community in the areas of solid waste (garbage), waste 
reduction, reuse, toxics reduction, natural gardening, household hazardous waste disposal, 
stormwater and surface water quality protection, and noxious weed control. 

DES produces a variety of printed and digital materials for distribution via public events, mailings, 
advertisements, newsletters and the web. Outreach is delivered year round, however, demand 
for graphic design services may ebb and flow throughout the year related to the season and may 
require short production timelines. · · 

Each successful firm will be required to enter into a professional services agreement with 
Clark County. 

There is no guarantee of any expenditure on these contracts. Individual tasks will be assigned to 
firms as project needs are identified. The scope of work, schedule and compensation for each 
project will be established in writing through a Task Order prior to commencement of the work. 
Task Orders will be issued by the county's contract administrator. Any changes to the scope of 
work, schedule or budget must be agreed to by the consultant and Clark County in writing as an 
amendment to the Task Order. 

Clark County anticipates awarding multiple contracts for amounts up to aggregate total of 
$300,000. The actual number and not-to-exceed amount of individual contracts will be 
determined after the proposals have been reviewed. 

The following dates are the anticipated timeline: 

Proposals due 
Proposal review/evaluation period 
Interviews/demonstration 
Selection committee recommendation 
Contract negotiation/execution 
Contract intended to begin 
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October 1, 2014 
Week of0ctober6, 2014 
WeekofOctobEtrS,2014 
October 10, 2014 
Beginning October 10, 2014 
Upon execution 
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Request for Proposal # 683 
Grap~ic Design Services 

6. Employment 
Verification 

Section 18 

1. Required Services 

2. County Perfonned 
Work 

3. Deliverables & 
Schedule 

4. Placeof 
Perfonnance 

5. Period of 
Perfonnance 

•effective November 1st. 2010, to be considered responsive to anyfonnal Clark County 
Bid/RFP or Small Works Quote, all vendors shall submit before, include with their response or 
within 24 hours after submittal, a recent copy of their E-Verify memo of understanding MOU or 
proof of pending enrollment. The awarded contractor shall be responsible to provide Clark 
County with the same E-Verify enrollment documentation for each sub-contractor ($25,000 or 
more) within thirty days after the sub-contractor starts work. Contractors and sub-contractors 
shall provide a report(s) showing status of new employee's hired after the date of the MOU. 
The status report shall be directed to the county department project manager at the end of the 
contract, or annually, which ever comes first. E-Verify information and enrollment is available 
at the Department of Homeland Security web page: www.dhs.gov/E-Verify 

How to submit the MOU in advance of the submittal date: 
1. Hand deliver to 1300 Franklin St, Suite 650, Vancouver, WA 98660, or; 
2. Fax to (360) 397-6027, or; 
3. Call Purchasing at (360) 397-2323 for a current email address. 
Note : Sole Proprietors ar& exempt. 

Work Requirements 

Graphic design services including: 
• Design and production of visual materials to support environmental programs, 

beginning with the concept and using the computer and various software to produce 
visual materials or proofs of the final product; 

• Confer with county staff in person or via phone or email to discuss needs and 
concepts for each project and develop the scope, estimated costs, and timeline; 

• Produce hand-drawn or computer generated artwork. Research and obtain 
photographs, artwork and illustrations to be used. Obtain client approval and 
coordinates with services bureaus and printers to produce product; 

• . May obtain bids from a variety of printers and other contractors and detennine vendor 
based on cost, quality and ability to meet deadlines; 

• As requested, coordinate construction of displays and signs through utilization of other 
vendors as appropriate, including sign writers, photographic studios, blueprint 
companies, etc.; 

• Organize all stages of a project to meet predetermined strict time lines; and 

• Provide the county with digital copies of all original files (in a software format that may 
be modified by the county for future use) and photographs and rights to use same. 

For most tasks the graphic designer will be working closely with county staff on the project. 
The. responsibilities of the designer will be clear1y defined in the sco~ of th~ task order. 

The deliverables and schedule for each task will be clearly defined in the task order. 

Deliverables may include but are not limited to the design and production of: flyers; brochures; 
fact sheets; displays; banners; booklets; event logo-wear; interpretive signage; bookmarks; 
simple maps; post cards; and mailers. 

Contract perfonnance may take place in the county's facility, the Proposer's facility, a third 
party location or any combination thereof. Proposer will use their own equipment and software 

A contract awarded as a result of this RFP will be for three years and is intended to begin upon 
execution of a contract and end three years from execution. 

Clark County reserves the right to extend the contract resulting from this RFP in 1-year 
increments, with the same tenns and conditions, by service of a written notice of its intention to 
do so prior to the contract termination date. 
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Request for Proposal# 683 
Graphic Design Services 

6. Insurance/Bond 

7. Plan Holders List 

A. Commercial General Liability (CGL) Insurance written under ISO Form CG0001 or its latest 
equivalent with minimum limits of $500,000 per occurrence and in the aggregate for each one 
year policy period. This policy will renew annually. This coverage may be any combination of 
primary, umbrella or excess liability coverage affording total liability limits of not less than 
$500,000 per occurrence and in the aggregate. However, if other policies are added they must 
be a follow-form policy in language, renewal date, and have no more exclusions than the 
underlying coverage. Products and c;Q,ry,pleted Operations coverage shall be provided for a 
period of three years following Substantial Completion of the Work. The deductible will not be 
more than $50,000 unless prior arrangements are made with Clark County on a case by case 

· basis; the criterion is the Contractor's liquidity and ability to pay from its own resources 
regardless of coverage status due to cancellation, reservation of rights, or other no-coverage­
enforce reason. Coverage shall not contain any endorsement(s) excluding nor limiting 
Product/Completed Operations, Contractual Liability or Cross Liability. 

B. Proof of Insurance 

Proof of Insurance shall be provided prior to the starting of the contract performance. 
Proof will be on an ACORD Certificate(s) of Liability Insurance, which the Proposer 
shall provide to Clark County. Each certificate will show the coverage, deductible and 
policy period. Policies shall be endorsed to state that coverage will not be suspended, 
voided, canceled or reduced without a 30 day written notice by mail. It is the 
Proposer;s responsibility to provide evidence of continuing coverage during the overlap 
periods of the policy and the contract. 

All policies must have a Best's rating of A-VII or better. 

All proposers are required to be listed on the plan holders list. 
./ Prior to submission of proposal, please confirm your organization is on the Plan 

Holders List below: 

To view the Pl~n Holders List, please click on the link below or copy and paste into your browser. 

Clark County RFP site: 
http://www.clark.wa.gov/general-services/purchasinq/rfp.html 

If your organization is NOT listed, submit the 'Letter of Interest" to ensure your inclusi.on. See 
Attachment 8. 

Proposals received by Clark County by proposers not included on the Plan Holders list may be 
considered non-responsive. · 
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Request for Proposal # 683 
Graphic Design Services 

Part II Proposal PreparatJon and Submittal 

Section llA 

1. Pre-Submittal 
Meeting 

2. Proposal 
Clarification 

Section 118 

1. · Proposals Due 

2. Proposal 

Pre-Submittal Meeting I Clarification 

There will be no pre-submittal meeting or site visit scheduled for this project. 

Questions and requests for clarification regarding this Request for Proposal must be directed in 
writing, via email, to the person listed on the.cover page. The deadline for submitting such 
questions/clarifications Is seven calendar days prior to the due date for proposals. 

An addendum will be issued no later than six calendar days (or insert date} prior to the proposal 
due date to all recorded holders of the RFP if a substantive clarification is in order. 

On an as needed basis, additional infonnation in the form of 'Addenda' and 'Questions and 
Answers' may be made available for review at the link below, by RFP number, prior to the date 
of close. Each proposer is strongly encouraged to review this document prior to submitting their 
proposal. 

Clark County RFP site: 
http://www.clark.wa.aov/aeneral-servlces/purchasing/rfp.html 

Proposal Submission 

Sealed proposals must be received no later than the date, time and location specified on the 
cover of this document. 

The outside of the envelope/package shall clearly identify: 
1. RFP Number and; 
2. TITLE and; 
3. Name and address of the proposer. 

Responses received after submittal time will not be considered and will be returned to the 
Proposer - unopened. 

Proposals received with insufficient copies (as noted on the cover of this document} cannot be 
properly disseminated to the Review Committee and other reviewers for necessary action, 
therefore, may not be accepted. 

Proposals must be clear, succinct and not exceed five pages. excluding resumes. E-Verjfy 
documentation and work samples. Proposer's who submit more than the five pages may not 
have the additional pages of the proposal read or considered. 

For purposes of review and in the interest of the county, the county encourages the use of 
submittal materials (i.e. paper, dividers, binders, brochures, etc.) that contain post-consumer 
recycled content and are readily recyclable. 

The county discourages the use of materials that cannot be readily recycled such as PVC 
(vinyl} binders, spiral bindings, and plastic or glossy covers or dividers. Alternative bindings 
such as reusable/recyclable binding posts, reusable binder clips or binder rings, and recyclable 
cardboard/paperboard binders are examples of preferable submittal materials. 

Proposers are encouraged to print/copy on both sides of a single sheet of paper wherever 
applicable; if sheets are printed on both sides, it is considered to be two pages. Color is 
acceptable, but content should not be lost by black-and-white printing or copying. 

All submittals will be evaluated on the completeness and quality of the content. Only t~ose 
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Request for Proposal # 683 
Graphic Design Services 

Section llC 
1. Cover Sheet 

2. Project Team 

3. Respondent's 
Capabilities 

4. Proposed Cost 

5. Employment 
Verification 

Proposers providing complete information as required will be considered for evaluation. The 
ability to follow these instructions demonstrates attention to detail. 

Additional support documents, such as work samples, should be included with the proposal in 
printed form and digitally, if available. (Note: To reduce waste, one printed copy of each 
sample is sufficient along with a digital copy, although, additional printed copies of supporting 
documents/samples may be provided for each proposal copy at the discretion of the proposer.) 

Proposal Content 
This form is to be used as your proposal Cover Sheet 

See Cover Sheet - Attachment A 

Provide information on the individuals that will be available to work on county projects. A 
summary table that includes the name, title, years of experience, office location and expertise 
f<>,r each individual may be an appropriate format. Work.in Southwest Washington and work 
related to environmental issues or behavior change, similar to that anticipated through an on­
ca// contract, should be emphasized .. 

Provide work samples and information on projects the firm or team members have worked on 
that demonstrates the firm's capabilities, emphasizing projects related to the environment or 
promoting behavior change. Information should demonstrate: 

knowledge of the principles of design for print, production processes, printing techniques and 
spetifications in single-to-full-color reproduction; the techniques used in producing computer 
generated design and artwork; exhibit and sign design and development; standards and costs 
involved with printing and production of graphics materials; computer graphics applications. ., 

and 

ability to visually communicate a message or service to attract attention and encourage 
understanding and retention of information; interpret and balance client's desires with what is 
needed to appropriately communicate the message; maintain consistent quality standards of 
visual communication with the public; work on multiple projects simultaneously; operaie a 
variety of complex graphic design computer software; work effectively and be responsive to 
tight deadlines; successfully carry a project from concept to completion and implementation. 

Provide a table or summary of the hourly rate of each individual working on county projects and 
overhead costs, if any. · 

Attach a recent copy of your E-Verify MOU or proof of pending enrollment after the cover page 
(See section 1A.6). These pages will not be included in the maximum page count. 
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Request for Proposal # 683 
Graphic Design Services 

Part Ill Proposal Evaluation & Contract Award 

Section lllA Proposal Review and Selection 
1. Evaluation and 

Selection: 

2. Evaluation Criteria 
Scoring 

Proposals received in response to this RFP will be evaluated by a Review Committee. Committee 
review results and recommendations may be presented to an appropriate advisory board prior· to 
the consent process with the Clark County Board of Commissioners. 

Each proposal received in response to the RFP, that meets the proposal requirements, will be 
objectively evaluated and rated according to a specified point system. 

After initial ranking, top proposers may be invited to an interview to present work examples. 

A one hundred (100) point system will be used, weighted against the followlng criteria: 

Prooosal aooroach/Quality 15 
Creativity I experience with emphasis on work on environmental or behavior 20 
chanoe oroiects in southwest Washinaton 
Work historv I examoles with emohasis on work in southwest Washinaton 10 
Product Demonstration 15 . 
Cost 10 
References and past performance (quality of work, responsiveness, cost 20 
effectiveness and control of budget) 
Criteria Soecific to the county's project needs 10 

Total Points 100 

Section 1118 Contract Award 
1. Consultant Selection The county will award contracts to the highest scoring proposers. Should the county not reach a 

favorable agreement with the highest scoring proposers, the county shall suspend or terminate 
negotiations and commence negotiations with the next highest scoring proposer and so on until a 
favorable agreement is reached with the number of firms required to meet the county's anticipated 
on-call needs. 

2. Contract The proposal and all r~sponses provided by the successful Proposer may become a part of the 
Development final contract 

3. Award Review 

4. Orientation/Kick-off 
Meeting 

The fonn of contract shall be the county's Contract for Profession Services. 

The public may view proposal documents after contract execution. However, any ·proprietary 
information so designated by the Proposer as a 'trade secret' will not be disclosed unless the 
Clark County Prosecuting Attorney determines that disclosure is required. At this time, . 
Proposers not awarded the contract, may seek additional clarification or debriefing, request 
time to review the selection procedures or discuss the scoring methods utilized by the 
evaluation committee. 

There will not be an orientation or kick-off meeting. Once a contact is executed that finn will be 
available for on-call work. The timing of on-call work can be difficult to predict. Finns can 
contact the contract administrator with questions. 
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Request for Proposal # 683 
Graphic Design Services 

Attachment A COVER SHEET 

General Information: 

Legal Name of Applicant/Company/AgencY, _________________________ _ 

Street Address. ___________ City --------- State ------ Zip __ _ 

Contact Person ________________ Title ________________ _ 

Phone _____________ _ 
Fax --------------------

Program Location (if different than above)----------- Email address ----------

Tax Identification Number ______________________________ _ 

-+ Does the proposal comply with the requirements contained within the RFP? 
A "No" response may disqualify the proposal from further consideration. 

0Yes 0No 

-+ Did outside individuals or agencies assist with preparation of this proposal? 

0Yes D No (if yes, describe.r 

Hourly rate and/or other compensation requested under this proposal $ -------

I certify that to the best of my knowledge the information contained in this proposal is accurate and 
complete and that I have the legal authority to commit this agency to a contractual agreement. I realize 
the final funding for any service is based upon funding levels, and the approval of the Clark County 
Board of Commissioners. 

Signature, Company Representative with Signatory Authority Date 
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·Request for Proposal # 683 
Graphic Design Services 

Attachment B LETTER OF INTEREST 

Leg~Name~~pli~~Agency ______________________ _ 

Street Address·------~----------------------
City _______________ State _________ Zip _____ _ 

Contact Person ______________ Title ______________ _ 

Phone Fax ----------------- ~--------------~ 

Program Lo~tion (if different than above) ___________________ _ 

Email address -----------------------------

> All proposers are required to be included on the plan holders list. If your organization is NOT 
listed, submit the 'Letter of lnteresr to ensure your inclusion. 

In the body of your email, request acknowledgement of receipt. 

Email Attachment B to: /eisha.till@clark.wa.gov 

Clark County web link: 
·http://www.clark.wa.gov/general-services/purchaslng/rfp.html 

This document will only be used to add a proposer to the plan holders list. Submitting this document does not 
commit proposer to provide seNlces to Clark County, nor is It required to be submitted with proposal. 

\ . Proposals may be considered non-responsive If the Proposer is not listed on the plan holders list. 
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Exhibit "B" 

Sample of Task Assignment Document 

Professional Services for Graphic Design 

Task Assignment (Enter Task Number) 

This Task Assignment is provided in accordance with the Professional Services Agreement 
between Clark County and Formations Design Group, LLC. All provisions outlined in the 
Professional Services Agreement shall apply to work performed by Formations Design 
Group, LLC in the execution of this task order. 

Scope of Work 
Enter project specific scope of work including: 

• Program Description 
• Deliverables 
• Schedule 
• Budget 

Timeline 
All work associated with Task Assignment (Enter Task Number) will be in accordance with the 

above schedule .. Formations Design Group, LLC and the County mutually agree that the 
total amount of the billings for Task Assignment (Enter Task Number) shall not exceed 
$(Enter task amount payable). 

Other 
Coiiiact (Enter name/phone number of staff requesting task) with any questions or concerns 

regarding this task order. -

BY: By: 

Cindy Stienbarger, Outreach Supervisor Formations Design Group, LLC 
Solid Waste Environmental Education Division 

Date Date 



Professional Services Agreement 
Graphic Design Services RFP No. 683 

THIS AGREEMENT, entered this __ day of November 2014, by and 

between CLARK COUNTY, after this called "County," a political subdivision of the State 

of Washington, and Jeanne Galick Graphic Design, after this called "C~ntractor." 

WITNESS ETH 

WHEREAS, the Contractor has been chosen through a competitive bid process 

by the County RFP # 683 and has the expertise to provide professional services for 

Clark County and to perto·rm those services more particularly set out in RFP #683 

attached hereto and incorporated herein by this reference as Exhibit A. 

WHEREAS, Clark County does not have available staff to provide such' services 

for the benefit of the services of Clark County, NOW, THEREFORE, 

THE COUNTY AND THE CONTRACTOR MUTUALLY AGREE AS FOLLOWS: 

1 . Services. The Contractor shall perform graphic design services for Clark 

County on an on-call, as-nee~ed basis. Each service provided under this Agreement 

will be provided by Task Assignment drafted and submitted by the Contractor: Each 

Task Assignment wiil be individually negotiated with the Contractor and shall be issued 

by writing .a Formal Task Assignment Document, similar in form to Exhibit "B". Task 

Assignments shall be approved by the contract manager, provided that payment for 

cumulative tasks do not exceed $40,000, or $44,000 should the county elect to use its 

10% management reserve. 

2. Time. The agreement shall be effective beginning immediately upon 

execution and ending three years thereafter and may be extended in one year 

increments for two additional years by mutual written agreement signed by both parties. 
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The remaining provisions of the Agreement will remain in full force and effect. 
. . 

3. Compensation. County shall pay the Contractor for performing said services 

upon receipt of a written invoice submitted on a monthly basis at a rate of $85.00 per 

hour. The contract ~mount is not to exceed $40,000 plus a 10% management reserve 

for a total amount of $44.000. The parties mutually agree that in no event shall the 

amount billing exceed $40,000 without prior approval of the County. 

4. Termination. The County may terminate this Agreement immediately upon 

any brea_ch by Contractor in the duties of Contractor as set forth in Agreement. The 

waiver by the County of one or more breaches shall not be construed as a waiver of 

any subsequent breach or breaches. Further, County may terminate this Agreement 

upon immediate notice to Contractor in the event that the funding for the project ceases 

or is reduced in amount. The Contractor will be reimbursed for services expended up to 

the date of termination. 

5. Independent Contractor. The Contractor shall always be an indep~ndent 

Contractor and not an employee of the County, and shall not be entitled to 

compensation or benefits of any kind except as specifically provided herein. 

6. Indemnification. The Contractor does release, indemnify and promise to 

defend and save harmless the County, its officers, officials, employees and agents from 

and against any and all liability, loss, damages, expenses, actions and claims, including 

costs and reasonable attorney's fees incurred by the County; its officials, officers, 

employees and .agents in defense thereof, as.serted or arising directly or indirectly on 

account of or out of the performance of service pursuant to this Agreement. In making 

these assurances, the Contractor specifically agrees to indemnify and hold harmless 

the County from any and all bod.Hy injury claims brought by employees of the Contractor 
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and expressly waives its immunity under the Industrial Insurance Act as to those claims 
,,-
' which are brought against the County; provided, however, this paragraph does not 

purport to indemnify the County against the liability for damages arising out of bodily 

injuries to person or damages caused by or resulting from the sole negligence of the 

County, its elected officials, officers, employees and agents. 

7. Wage and hour compliance. Contractor shall comply with all applicable 

provisions of the Fair Labor Standards Act and any other legislation affecting its 

employees and the rules and regulations issued thereunder insofar as applicable to its 

employees and shall always save County free, clear and harmless from all actions, 

claims, demands and expenses arising out of said act and the rules and regulations 

that are or may be promulgated in connection therewith. 

8. Social Security and Other Taxes. The Contractor assumes full responsibility 

for the payment of all payroll taxes, use, sales, income or other form of taxes, fees, 

licenses, excises, or payments required by any city, federal or state legislation that is · 

now or may during the term of this agreement be enacted as to all persons employed 

by the Contractor in performance of the work pursuant to this Agreement and shall 

assunie exclusive liability therefore, and meet all requirement's thereunder pursuant to 

any rules and regulations that are now and may be promulgated in connection 

therewith. 

9. Contract Documents: Contract documents cc>nsist of this Agreement, 

Exhibit A, RFP #683 and Exhibit B, Sample of Task Assignment document. 

1 O. Equal Employment Opoortunity: The Contractor will not discriminate against 

any employee or applicant for employment because of race, color, religion, gender, 

sexual orientation, age, disability, marital status or national origin. 
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11. Changes: County may, from time to time, require changes in the scope of 

the services to be performed hereunder. Such changes, including any increase or 

decrease in the amount of the Contractor's compensation, which are mutually agreed 

upon by and between County and the Contractor, shall be in writing, signed by both 

parties and incorporated in the written amendments to the Agreement. 

12. Public records act: Notwithstanding the provisions of this Agreement to the 

contrary, to the extent any record, including any electronic, audio, paper or other media, 

is required to be kept or indexed as a public record in accordance with the Washington 

Public Records Act, RCW Chapter 42.56, as may hereafter be amended, Contractor 

agrees to maintain all records constituting public records and to produce or assist Clark 

County in producing such records, within the time frames and parameters set forth in 

state law. Contractor further agrees that upon receipt of any written public record 

request, Contractor shall, within two business days, notify Clark County by providing a 

copy of the request to the Clark County Public Records Officer/Department of Public 

Works. 

13. Governing Law. This agreement shall be governed by the laws of the State 

of Washington. Venue for any litigation shall be in Superior Court for the State of 

Washington in Clark County, Washington. 

14. Confidentiality. With respect to all information relating to County that is 

confidentia.1 and clearly so designated, the Contractor agrees to keep such information 

confidential. 

15. Conflict of Interest. The Contractor covenants that it has had no interest and 

shall not acquire any interest, direct or indirect, which would conflict in any manner or 

degree with the performance of services hereunder. The Contractor further covenants 
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that no person having such interest shall be employed by it, or shall perform services as 

an independent contractor with it, in the performance of this Agreement. 

16. Consent and Understanding. This agreement contains a complete and 

integrated understanding of the Agreement between the parties and supersedes any 

understandings, contract, or negotiations, whether oral or written, not set forth herein or 

in written amendments hereto duly executed by both parties. 

17. Severability. If any provision of this Agreement is held invalid, the remainder 

would then continue to conform to the terms and requirements of applicable law. 

IN WITNESS THEREOF, County and the Contractor have executed this 

Agreement on the date first above written. 

Jea_nne Galick Graphic Design CLARK COUNTY 

By~~~~~~~~~~~~ 
Jeanne Galick By Don Benton, Director 

Department of Environmental Services 

s 



Vendor/Contractor: 

Have you or any of your employees who will be directly compensated retired from a 
Washington State Retirement System using the 2008 Early Retirement Factor? 

Dves 

If yes, please provide the name and social security number for each retiree to Clark 
County Purchasing. 
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RFP#683 
PROFESSIONAL, TECHNICAL AND-EXPERT SERVICES 

Clark County Washington 
Release date: September 17, 2014 

Request for Proposal for: 

Graphic Design Services 

PROPOSALS DUE: October 1. 2014 by 3:00 p.m .. 

Proposal(s) shall be sealed and clearly marked on the package cover with RFP #, Project Title and Company name. 

Submit one (1) slaned orlainal of the proposal and (1) copy of work samples; three (31 complete 
printed copies of the proposal. one dleltal CCD) containing a copy of the proposal and the work 
samples to: 

Clark County 
Office of Purchasing 
P.O. Box 5000 
1300 Franklin Street, 6111 Floor, Suite 650 
Vancouver, Washington 98660-5000 
(360) 397-2323 

Refer Questions to: 

Project Manager: 
Cindy Stienbarger 
Environmental Services Outreach Supervisor 
cindy.stienbarger@clark.wa.gov 

LATEST REVISION: 5/31/13 



General Terms and Conditions 

ADMINISTRATIVE REQUIREMENTS· Contractois shall comply with all management 
and adminislra1ive requiremen1s eslablished by Washington Administrative Code (WAC), 
the Revised Code of the State of Wsshinglon (RCW), and any subsequent amendments 
or modilicalions, es applicable to providers Ucensed in the State of Washington. 

ALL proposals submitted become the properly of Clarll County. It is understood and 
agreed lhat lhe prospective PrqlOliel' claims no proprietary righ1s to Ille ideas and wlillen 
materials contained in or attached lo Ille proposal submitted. Clark County has the right 
to reject or accept proprietary information. 

AUTHORSHIP. Applicants must identify any assistance provided by agencies or 
individuals outside the proposers own organization in preparing the proposal. No 
contingent fees for such assistance will be allowed lo be paid under any contract 
resulting from this RFP. 

CANCELLATION OF AWARD • aark County reserves the right to immediately cancel 
an award if Ille contractual agreement has not been entered into by both parties or if new 
state 189ulations or policy make ii necessaiy lo change the program pwpose or mntent 
discontinue such programs, or impose funding reductions. In those cases where 
negotiation of contract activities are necessary, Clilrk County reserves the right to limit the 
period of negotiation to sixty (60) days after which time funds may be unenaimbered. 

CONFIDENTIALLY: Proposer shall comply with all applicable stale and federal laws 
governing the confidentiaflty of information.' 

CONFLICT OF INTEREST ·All proposals submitted must contain a statement 
disclosing or denying any interest, financial or otheiwise, that any employee or official of 
Clark County or Ille appropriate Advisory Board may have in Ille proposing agency or 
proposed projecl 

CONSORTIUM OF AGENCIES· Any consortium of companies or agencies submitting a 
proposal must certify that each oornpany or agency of the consortium can meet the 
raquiemenls set forth in the RFP. 

COST OF PROPOSAL & AWARD ·The contract award will not be final until Clarll 
County and Ille prospective contractor have executed a contraclual agreement The 
contractual agreement cmsisls of the following palls: (a) the basic provisions and 
general terms and conditions, (b) the specie I terms end mndilions, (c) the project 
desaiption end goals (Statement of Work), end (d) Iha budget end payment terms. Clark 
County is not responsible for any costs incurred prior lo Iha eflective date of the contrad. 
Clark County reseivas Ille right to make an award without further negotiation of the 
proposal submitted. Therefore, the proposal should be submitted in final form from a 

·budgetary, tachnical, end programmatic standpoint · 

DISPUTES: Clark County encouiages the use of informal resolution lo addlass 
complaints or disputes arising over any actions in implementing the provisions of this 
RFP. Written complaints should be add!assad lo Clark County- Purdlasing, P.O. Box 
5000, Vanoouver, Washington 98666-5000. 

DIVERSITY IN EMPLOYMENT AND CONTRACTING REQUIREMENTS· It is the 
policy of Cfarfl County lo require equal opportunity in employment and services 
subject to eligibility standards that may be requirad for a specific program. Clarl! 
County is en equal opportunity employer end is committed to providing equal 
opportunity in employment end in access to the provision of all county services. Clark 
County's Equal Employment Opportunity Plan is available at 
http://www.clark.wa.govlhr/documents.h!ml. This commitment applies regardless of 
race, color, religion, creed, sex, marital status, national origin, disability, ege, veteran 
status, on-the-job injury, or sexual orientation. Employment decisions are made 
without consideration of these or any other factors that are prohibited by law. In 
compliance with department of Labor Regulations implementing Section 504 of the 
rehabilitation Act of 1973, as amended, no qualified handicapped individual shell be 
discriminated against in admission or access to any program or activity. The 
prospective contractor must agree to provide equal opportunity in the administration of 
the contract, end its subcontracts or other agreements. 

ENVIRONMENTALLY RESPONSIBLE PURCHASING PROGRAM· Clark County 
has implemented an Environmentally Responsible Pun:hasing Policy with a goal lo 
reduce negative impacts on human health end the environment. Negative 
environmental impacts indude, but are not limitad to, greenhouse gases, air pollution 
emissions, water contamination, waste from the manufacturing process and waste in 
packaging. This policy also seeks to increase: 1) water and energy efficiency; 2) 
renewable energy sources; 3) use of products with recycled content; 4) product 
durabaity; 5) use of products that can be recycled, reused, or composted at the end of 
ifs life cycle. Product criteria have bean estabtished on the Green Purchasing Lisi 
hllp:/lwww.dark.wa.gov/general-$8rvices/purchesing/erp/environmental.html 

INDEPENDENT PRICE DETERMINATION • The prospective contractor guarantees 
that in connection with this proposal, the prices end/or cost data have been anived at 
independenUy, without consultation, communication, or agreement for the purpose of 
restricting competition. This does not preclude or impede Iha formation of a 
consortium of companies and/or agencies for purposes of engaging in jointly 
sponsored proposals. 

INTERLOCAL AGREEMENT· Clarfl County.has made this RFP subject to Washington 
State statute RCW 39.34. Theielore the bidder may, at lhe bidders' option, extend 
identical prices and services to other public agencies wishing to participate in this RFP. 
Each public agency wishing lo utilize this RFP wil issue e purdlase order (or contract) 
binding only their agency. Each contract is between the proposer end the individual 
agency with ag liabilily lo Clalk County. 

LIMITATION· This RFP does not commtt Clark County to award e contract, lo payeny 
cosls inairred in the preparation of a response to lhis RFP, or to procure or contract for 
saniioes or supplies. 

LA TE PROPOSALS -A proposal received after the date and time indicated above wm net 
be acceptad. No exceptions will be made. 

ORAL PRESENTATIONS: An oral presentation may be required of those prospective 
contractors whose proposals are under consideration. Prospective contractors may be 
informed that an oral prasentatiOn is desirad and wai be noti&ed of Ille date, time and 
location the oral presentation is to be conducted. 

OTHER AUDIT/MONITORING REQUIREMENTS - In adcfdion, auditing or monitoring for 
the following purposes will be conducted at lhe disaelion of Clark County: Fund 
accountabirity. Contract compliance; and Program performance. 

PRICE WARRANT • The proposal sheO warrant that the costs quoted for services in 
response lo the RFP are nol in excess of those which would be charged any olher 
individual or entity fol !he same services performed by the prospective contractor. 

PROTESTS must be submitted to Ille Purchasing Department 

PUBLIC SAFETY may require limiting access to public work sites, public facilities, and(.-- - -, 
public offices, sometimes without advance notice. The successful Proposer's · , 
employees and agents shall carry.sufficient identification to show by whom they are ·. -' 
employed and display ii upon request to security personnel. County project managers 
have disa-etion to require the successful Proposer's employees end agents to be 
escorted to and from any public office, faciliij or Work site if national or local seairity 
appears to require it. 

REJECTION OF PROPOSALS • Clarfl County reserves the right to accept or reject any 
or ell proposals received as a resutt of this RFP, lo negotiate with any or au prospective 
contractors on modi1ications to proposals, lo waive formarmes, to postpone award, or to 
cancel in part or in its entirety this RFP if ii is in the best intaiest of Claril County lo do so. 

SUBCONTRACTING -No activities or services included as e part of this proposal may 
be subcontracted to another organization, firm, or individual without the approval of 
Clark County. Such intent to subcontract shall be cleady identified in the proposal. It 
is understood that the contractor is held responsible for the satisfactory 
accomplishment of Ille service or activities induded in a subcontract. 

VERBAL PROPOSALS: Verbal proposals will not be considered in making the award of 
any contract as a result of this RFP. 

WORKERS COMPENSATION INSURANCE - The contractor shall comply with 
R.C.W. TiUe 51-·with minimum coverage limits of $500,000 for each accident or 
provide evidence that Slate law does not require such coverage. 

FOR ALTERNATIVE FORMATS 
Clark County ADA Office; V (360) 397-2025; 
TTY (360) 397·2445; ADA@Clark.wa.aov 
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Request for Proposal # 683 
Graphic Design Services 

Part I Proposal Requirements 

Section IA 

1. Introduction 

2. Background 

3. Scope of Project 

4. Project Funding 

5. Timeline for 
Selection 

General Information 

Clark County intends to award multiple contracts for graphic design services to be provided on 
an as-needed basis. 

Firms cannot partner or team with other firms or have sub-consultants in their proposal. They 
will be selected on their capabilities. Firms that do not follow this guideline will be eliminated 
for consideration. 

Clark County (Environmental Services) is seeking proposals from qualified firms with 
demonstrated experience in graphic design, with preference given to experience visually 
demonstrating environmental concepts or behavior change. These firms will be used on an 
on-call basis to assist with projects when county staff either does not have expertise or time to 
do the work. 

Clark County Department of Environmental Services (DES) manages the county's Solid Waste, 
Clean Water, Legacy Lands, and Vegetation Management programs and offers environmental 
outreach and education programs to the community in the areas of solid waste (garbage), waste 
reduction, reuse, toxics reduction, natural gardening, household hazardous waste disposal, 
stormwater and surface water quality protection, and noxious weed control. 

DES produces a variety of printed and digital materials for distribution via public events, mailings, 
advertisements, newsletters and the web. Outreach is delivered year round, however, demand 
for graphic design services may ebb and flow throughout the year related to the season and may 
require short·production timelines. · 

Each successful firm will be required to enter into a professional services agreement with 
Clark County. 

There is no guarantee of any expenditure on these contracts. Individual tasks will be assigned to 
firms as project needs are identified. The scope of work, schedule and compensation for each 
proje~ will be established in writing through a Task Order prior to commencement of the work. 
Task Orders will be issued by the county's contract administrator. Any changes to the scope of 
work, schedule or budget must be agreed to by the consultant and Clark County in writing as an 
amendment to the Task Order. 

Clark County anticipates awarding multiple contracts for amounts up to aggregate total of 
$300,000. The actual number and not-to-exceed amount of individual contracts will be 
determined after the proposals have been reviewed. 

The following dates are the anticipated timeline: 

Proposals due 
Proposal review/evaluation period 
Interviews/demonstration 
Selection committee recommendation 
Contract negotiation/execution 
Contract intended to begin 

Page 4 of ll 

October 1, 2014 
Week of October 6, 2014 
Week of OCtober 6, 2014 
October 10, 2014 
Beginning October 10, 2014 
Upon execution 



( 

Request for Proposal # 683 
Graphic Design Services 

6. Employment 
Verification 

Section 18 

1. Required Services 

2. County Perfonned 
Work 

3. Deliverables & 
Schedule 

4. Placeof 
Performance 

5. Period of 
Perfonnance 

"Effective November 111, 2010, to be considered responsive to any formal Clark County 
Bid/RFP or Small Works Quote, all vendors shall submit before, include with their response or 
within 24 hours after submittal, a rei::ent copy of their E-Verify memo of understanding MOU or 
proof of pending enrollment. The awarded contractor shall be responsible to provide Clark 
County with the same E-Yerify enrollment documentation for each sub-contractor ($25,000 or 
more} within thirty days after the sub-contractor starts work. Contractors and sub-contractors 
shall provide a report(s) ~hewing status of new employee's hired after the date of the MOU. 
The status report shall be directed to the county department project manager at the end of the 
contract, or annually, which ever comes first. E-Verify infonnation and enrollment is available 
at the Department of Homeland Security web page: www.dhs.gov/E-Verify 

How to submit the MOU in advance of the submittal date: 
1. Hand deliver to 1300 Franklin St, Suite 650, Vancouver, WA 98660, or; 
2. Fax to (360) 397-6027, or; 
3. Call Purchasing at (360) 397-2323 for a current email address. 
Note : Sole ProprietOIS 818 exempt. · 

Work Requirements 

Graphic design services including: 
• ·Design and production of visual materials to support environmental programs, 

beginning with the concept and using the computer and various software to produce 
visual materials or proofs of the final product; 

• Confer with county staff in person or via phone or email to discuss needs and 
concepts for each project and develop the scope, estimated costs, and timeline; 

• Produce hand-drawn or computer generated artwork. Research and obtain 
photographs, artwork and illustrations to be used. Obtain client approval and 
coordinates with services bureaus and printers to produce product; 

• May obtain bids from a variety of printers and other contractors and determine vendor 
based on cost, quality and ability to meet deadlines; 

• As requested, coordinate construction of displays and signs through utilization of other 
vendors as appropriate, including sign writers, photographic studios, blueprint 
companies, etc.; 

• Organize all stages of a project to meet predetermined strict time lines; and 

• Provide the county with digital copies of all original files (in a software format that may 
be modified by the county for future use} ~nd photographs and rights to use same. 

For most tasks the graphic designer will be working closely with county staff on the project. 
The responsibilities of the designer will be clearly defined in the scope of the task order. 

The deliverables and schedule for each task will be clearly defined in the task order. 

Deliverables may include but are not limited to the design and production of: flyers; brochures; 
fact sheets; displays; banners; booklets; event logo-wear; interpretive signage; bookmarks; 
simple maps; post cards; and mailers. 

Contract performance may take place in the county's facility, the Proposer's facility, a third 
party location or any combination thereof. Proposer will use their own equipment and software 

A contract awarded as a result of this RFP Vv'ill be for three years and is intended to begin upon 
execution of a contract and end three years from execution. 

Clark County reserves the right to extend the contract resulting from this RFP in 1-year 
increments, with the same terms and conditions, by service of a written notice of its intention to 
do so prior to the contract termination date. 

Page 5 of 11 



Request for Proposal # 683 
Graphic Design Services 

6. Insurance/Bond 

7. Plan Holders List 

A. Commercial General Liability (CGL) Insurance written under ISO Form CG0001 or its latest 
equivalent with minimum limits of $500,000 per occurrence and in the aggregate for each one 
year policy period. This policy will renew annually. This coverage may be any combination of 
primary, umbrella or excess liability coverage affording total liability limits of not less than 
$500,000 per occurrence and in the aggregate. However, if other policies are added they must 
be a follow-form policy in language, renewal date, and have no more exclusions than the 
under1ying coverage. Products and Completed Operations coverage shall be provided for a 
period of three years following Substantial Completion of the Work. The deductible will not be 
more than $50,000 unless prior arrangements are made with Clark County on a case by case 
basis; the criterion is the Contractor's liquidity and ability to pay from its own resources 
regardless of coverage status due to cancellation, reservation of rights, or other no-coverage­
enforce reason. Coverage shall not contain any endorsement(s) excluding nor limiting 
Product/Completed Operations, Contractual Liability or Cross Liability. 

B. Proof of Insurance 

Proof of Insurance shall be provided prior t_o the starting of _th~ CO!'lJ~act performance. 
Proof will be on an ACORD Certificate(s) of Liability Insurance, which the Proposer 
shall provide to Clark County. Each certificate will show the coverage, deductible and 
policy period. Policies shall be endors~d to state that coverage will not be suspended, 
voided, canceled or reduced without a 30 day written notice by mail. It is the 
Proposer's responsibility to provide evidence of continuing coverage during the overlap 
periods of the policy and the contract. 

All policies must have a Best's rating of A-VII or better. 

All proposers are required to be listed on the plan holders list. 
../ Prior to submission of proposal, please confirm your organization is on the Plan 

Holders List below: -

To view the Plan Holders List, please click on the link below or copy and paste into your browser. 

Clark County RFP site: 
http://www.clark.wa.gov/general-services/purchasing/rfp.html 

If your organization is NOT listed, submit the 'Letter of Interest" to ensure your inclusion. See 
Attachment 8. 

Proposals received by Clark County by proposers not included on the Plan Holders List may be 
considered non-responsive. 

Page 6 of 11 
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Request for Proposal # 683 
Graphic Design Services 

Part II Proposal Preparation and Submittal 

Section llA 

1. Pre-Submittal 
Meeting 

2. Proposal 
Clarification 

Section 118 

1. Proposals Due 

2. Proposal 

Pre-Submittal Meeting I Clarification 

There will be no pre-submittal meeting or site visit scheduled for this project. 

Questions and requests for clarification regarding this Request for Proposal must be directed in 
writing, via email, to the person listed on the cover page. The deadline for submitting such 
questions/clarifications is seven calendar days prior to the due date for proposals. 

An addendum will be issued no later than six calendar days (or insert date) prior to the proposal 
due date to all recorded holders of the RFP if a substantive clarification is in order. 

On an as needed basis, additional information in the form of 'Addenda' and 'Questions and 
. Answers' may be made available for review at the link below, by RFP number, prior to the date 

of close. Each proposer is ·strongly encouraged to review this document prior to submitting their 
proposal. 

Clark County RFP site: 
http://www.clark.wa.gov/general-services/purchaslnq/rfp.html 

Proposal Submission 

Sealed proposals must be received no later than the date, time and location specified on the 
cover of this document. 

The outside of the envelope/package shall clearly identify: 
1. RFP Number and; 
2. TITLE and; 
3. Name and address of the proposer. 

Responses received after submittal time will not be considered and will be retumed to the 
Proposer - unopened. 

Proposals received with insufficient copies (as noted on the cover of this document) cannot be 
properly disseminated to the Review Committee and other reviewers for necessary action, 
therefore, may not be accepted. 

Proposals must be clear, succinct and not exceed five pages. excludjng resumes. E-Verjfv 
documentation and work samples. Proposer's who submit more than the five pages may not 
have the additional pages of the proposal ~ad or considered. 

For purposes of review and in the interest of the county, the county encourages the use of 
submittal materials (i.e. paper, dividers, binders, brochures, etc.) that contain post-consumer 
recycled content and are readily recyclable: 

The county discourages the use of materials that cannot be readily recycled such as PVC 
(vinyl) binders, spiral bindings, and plastic or glossy covers or dividers. Altemative bindings 
such as reusabletrecyclable binding posts, reusable binder clips or binder rings, and recyclable 
cardboard/paperboard binders are examples of preferable submittal materials. 

Proposers are encouraged to print/copy on both sides of a single sheet of paper wherever 
applicable; if sheets are printed on both sides, it is considered to be two pages. Color is 
acceptable, but content should not be lost by black-and-white printing or copying. 

All submittals will be evaluated on the completeness and quality of the content. Only those 
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Request for Proposal # 683 
Graphic Design Services 

Section llC 
1 . Cover Sheet 

2. Project Team 

3. Respondent's 
Capabilities 

4. Proposed Cost 

5. Employment 
Verification 

Proposers providing complete information as required will be considered for evaluation. The 
ability to follow these instructions demonstrates attention to detail. 

Additional support documents, such as work samples, should be included with the proposal in 
printed form and digitally, if available. (Note: To reduce waste, one printed copy of each 
sample is sufficient along with a digital copy, although, additional printed copies of supporting 
documents/samples may be provided for each proposal copy at the discretion of the proposer.) 

Proposal Content 
This form is to be used as your proposal Cover Sheet 

See Cover Sheet - Attachment A 

Provide information on the individuals that will be available to work on county projects. A 
summary table that includes the name, title, years of experience, office location and expertise 
for each individual may be an appropriate format. Work in Southwest Washington and work 
related to environmental issues or behavior change, similar to that anticipated through an on­
call contract, should be emphasized. 

Provide work samples and information on projects the firm or team members have worked on 
that demonstrates the firm's capabilities, emphasizing projects related to the environment or 
promoting behavior change. Information should demonstrate: 

knowledge of the principles of design for print, production processes, printing techniques and 
specifications in single-to-full-color reproduction; the techniques used in producing computer 
generated design and artwork; exhibit and sign design and development; standards and costs 
involved with printing and production of graphics materials; computer graphics applications. 

and 

ability to visually communicate a message or service to attract attention and encourage 
understanding and retention of information; interpret and balance client's desires with what is 
needed to appropriately communicate the message; maintain consistent quality standards of 
visual communication with the public; work on multiple projects simultaneously; operate a 
variety of complex graphic design computer software; work effectively and be responsive to 
tight deadlines; successfully carry a project from concept to completion and implementation. 

Provide a table or summary of the hourly rate of each individual working on county projects and 
overhead costs, if any. 

Attach a recent copy of your E-Verify MOU or proof of pending enrollment after the cover page 
(See section 1A.6). These pages will not be included in the maximum page count. 

Page 8 of 11 
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Request for Proposal # 683 
Graphic Design. Services 

Part Ill Proposal Evaluation & Contract Award 

Section lllA 
1. Evaluation and 

Selection: 

2. Evaluation Criteria 
Scoring 

Proposal Review and Selection 

Proposals received in response to this RFP will be evaluated by a Review Committee. Committee 
review results and recommendations may be presented to an appropriate advisory board prior tO 
the consent process with the Clark County Board of Commissioners. 

Each proposal received in response to the RFP, that meets the proposal requirements, will be 
objectively evaluated and rated according to a specified point system. 

After initial ranking, top proposers may be invited to an interview to present work examples. 

A one hundred (100) point system will be used, weighted against the following criteria: 

Prooosal aooroach/Quality 15 
Creativity I experience with emphasis on work on environmental or behavior 20 
chaMe oroiects in southwest Washim:iton 
Work historv I examoles with emohasis on work in southwest Washinaton 10 
Product Demonstration 15 
Cost 10 
References and past perfonnance (quality of work, respon~iveness, cost 20 
effectiveness and control of budaet) 
Criteria Specific to the county's project needs 10 

Total Points 100 

Section 1118 Contract Award 

1. Consultant Selection The county will award contracts to the highest scoring proposers. Should the county not reach a 
favorable agreement with the highest scoring proposers, the county shall suspend or terminate 
negotiations and commence negotiations with the next highest scoring proposer and so on until a 
favorable agreement is reached with the number of finns required to meet the county's anticipated 
on-call needs. 

2. Contract The proposal and all responses provided by the successful Proposer may become a part of the 
Development final contract. 

3. Award Review 

4. Orientation/Kick-off 
Meeting 

The form of contract shall be the county's Contract for Profession Services. 

The public may view proposal documents after contract execution. However, any proprietary 
information so designated by the Proposer as a 'trade secret' will not be disclosed unless the 
Clark County Prosecuting Attomey determines that disclosure is required. At this time, 
Proposers not awarded the contract, may seek additional clarification or debriefing, request 
time to review the selection procedures or discuss the scoring methods utilized by the 
evaluation committee. 

There will not be an orientation or kick-off meeting. Once a contact is executed that firm will be 
available for on-call work. The timing of on-call work can be difficult to predict. Firms can 
contact the contract administrator with questions. · 

Page 9 of ll 



Request for Proposal # 683 
Graphic Design. Services 

Attachment A COVERSHEET 

General Information: 

Legal Name of Applicant/Company/Agency _________________________ _ 

Street Address ___________ City --------- State ------ Zip __ _ 

Contact Person ________________ Title ________________ _ 

Phone _____________ _ Fax ___________________ _ 

Program Location (if different than above) ___________ Email address ----------

Tax Identification Number ______________________________ _ 

~ Does the proposal comply with the requirements contained within the RFP? 
A "No" response may disqualify the proposal from further consideration. 

0Yes 0No 

~ Did outside individuals or agencies assist with preparation of this proposal? 

0Yes 0 No (if yes, describe.)** 

Hourly rate and/or other compensation requested under this proposal $ -------

I certify that to the best of my knowledge the information contained in this proposal is accurate and 
complete and that I have the legal authority to commit this agency to a contractual agreement. I realize 
the final funding for any service is based upon funding levels, and the approval of the Clark County 
Board of Commissioners. 

Signature, Company Representative with Signatory Authority Date 

Page 10 of 11 
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Request for Proposal # 683 
Graphic Design Services 

Attachment B LETTER OF INTEREST 

Legal Name of Applicant Agency ______________________ _ 

Street Address. __ ...,..----------------------------

City _______________ State __________ Zip _____ _ 

ContaciPerson ________________ ~TiUe ______________ _ 

Phone _________________ Fax. ______________ _ 

Program Location (if different than above)---------------------

Email address ------------------------------

> All proposers are required to be included on the plan holders list. If your organization is NOT 
listed, submit the 'Letter of lnteresr to ensure your inclusion. 

In the body of your email, request acknowledgement of receipt. 

Email Attachment B to: leisha.till@clark.wa.gov 

Clark County web link: 
http://www.clark.wa.gov/general-services/purchasing/rfp.html 

This document wlll only be used to add a proposer to the plan holders list. Submitting this document does not 
commit proposer to provide services to Clark County, nor is It required to be submitted with proposal. 

·,_ 

"--._. Proposals may be considered non-responsive If the Proposer is not listed on the plan holders list. 
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Exhibit "B" 

Sample of Task Assignment Document 

Professional Services for Graphic Design 

Task Assignment (Enter Task Number) 

This Task Assignment is provided in accordance with the Professional Services Agreement 
between Clark County and Formations Design Group, LLC. All provisions outlined in the 
Professional Services Agreement shall apply to work performed by Formations Design 
Group, LLC in the execution of this task order. 

Scope of Work 
Enter project specific scope of work including: 

• Program Description 
• Deliverables 
• Schedule 
• Budget 

Timeline , 
All work associated with Task Assignment (Enter Task Number) will be in accordance with the 

above schedule. Formations Design Group, LLC and the County mutually agree that the 
total amount of the billings for Task Assignment (Enter Task Number) shall not exceed 
$(Enter task amount payable) . 

.Q!b!r 
Contact (Enter name/phone number of staff requesting task) with any questions or concem_s 

regarding this task order. 

BY: By: 

Cindy Stienbarger, Outreach Supervisor Formations Design Group, LLC 
Solid Waste Environmental Education Division 

Date Date 



Professional Services Agreement 
Graphic Design Services RFP No. 683 

THIS AGREEMENT, entered this __ day of November 2014, by and 

between CLARK COUNTY, after this called "County," a political subdivision of the State 

of Washington, and Drive Marketing Group, LLC, after this called "Contractor. 0 

WITNESS ETH 

WHEREAS, the Contractor has been chosen through a competitive bid process 

by the County- RFP # 683 and has the expertise to provide professional services for 

Clark County and to perform those services more particularly set out in RFP #683 

attached hereto and incorporated herein by this reference as Exhibit A. 

WHEREAS, Clark County does not have available staff to provide such services 

for the benefit of the services of Clark County, NOW, THEREFORE, 

THE COUNTY AND THE CONTRACTOR MUTUALLY AGREE AS FOLLOWS: 

1. Services. The Contractor shall perform graphic design services for Clark 

County on an on-call, as-needed basis. Each service provided under this Agreement 

will be provided by Task Assignment drafted and submitted by the Contractor. Each 

Task Assignment will be individually negotiated with the Contractor and shall be issued 

by writing a Formal Task Assignment Document, similar in form to Exhibit "BD. Task 

Assignments shall be approved by the contract manager, provided that payment for 

cumulative tasks do not exceed $200,000, or $220,000 should the county elect to use 

its 10% management reserve. 

- 2. Time. The agreement shall be effective beginning immediately upon 

execution and ending two years thereafter and may be extended in one year 

increments for three additional years by mutual Written agreement signed by both 



parties. The remaining provisions of the Agreement will remain in full force and effect. 

3. Compensation. County shall pay the Contractor for performing said services 

upon receipt of a written invoice submitted on a monthly basis at a rate of $90.00 per 

hour. The contract amount is not to exceed $200,000 plus a.10% management reserve 

for a total amount of $220.000. The parties mutually agree that in no event shall the . 

amount billing exceed $200,000 without prior approval of the County. 

4. Termination. The County may terminate this Agreement immediately upon 

any breach by Contractor in the duties of Contractor as set forth in Agreement. The 

waiver by the County of one or more breaches shall not be construed as a waiver of 

any subsequent breach or breaches. Further, County may terminate this Agreement 

upon immediate notice to Contractor in the event that the funding for the project ceases 

or is reduced in amount. The Contractor will be reimbursed for services expended up to 

the date of termination. 

5. Independent Contractor. The Contractor shall always be an independent 

Contractor and not an employee of the County, and shall not be entitled to 

compensation or benefits of any kind except as specifically provided herein. 

6. Indemnification. The Contractor does release, indemnify and promise to 

defend and save harmless the County, its officers, officials, employees and agents from 

and against any and all liability, loss, damages, expenses, actions and claims, including 

costs and reasonable attorney's fees incurred by the County, its officials, officers, 

employees and agents in defense thereof, asserted or arising directly or indirectly on 

account of or out of the performance of service pursuant to this Agreement. In making. 

these assurances, the Contractor specifically agrees to indemnify and hold harmless 

the County from any and all bodily injury claims brought by employees of the Contractor 
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and expressly waives its immunity under the Industrial Insurance Act as to those claims 

which are brought against the County; provided, however, this paragraph does not 

purport to indemnify the County against the liability for damages arising out of bodily 

injuries to person or damages caused by or resulting from the sole negligence of the 

County, its elected officials, officers, employees and agents. 

7. Wage and hour complia~ce. Contractor shall comply with all applicable 

provisions of the Fair_ Labor Standards Act and any other legislation affecting its 

employees and the rules and regulations issued thereunder insofar as applicable to its 

employees and shall always save County free, clear and harmless from all actions, 

claims, demands and expenses arising out of said act and the rules and regulations 

that are or may be promulgated in connection therewith. 

8. Social Security and Other Taxes. The Contractor assumes full responsibility 

for the payment of all payroll taxes, use, sales; income or other form of taxes, fees, 

licenses, excises, or payments required by any city, federal or state legislation that is 

now or may during th~ term of this agreement be enacted as to all persons employed 

by the Contractor in performance of the work pursuant to this Agreement and shall 

assume exclusive liability therefore, and meet all requirement's thereunder pursuant to 

any rules and regulations that are now and may be promulgated in connection 

therewith. 

9. Contract Documents: Contract documents consist of this Agreement, 

Exhibit A, RFP #683 and Exhibit 8, Sample of Task Assignment document. 

10. Equal Employment Opportunity: The Contractor will not discriminate against 

any employee or applicant for employment because of race, color, religion, gender, 

sexual orientation, age, disability, marital status or national origin. 
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11. Changes: County may, from time to time, require changes in the scope of 

the services to be performed hereunder. Such changes, including any increase or 

decrease in the amount of the Contractor's compensation, which are mutually agreed 

upon by and between County and the Contractor, shall be in writing, signed by both 

parties and incorporated in the written amendments to the Agreement. 

12. Public records act: Notwithstanding the provisions of this Agreement to the 

contrary, to the extent any record, including any electronic, audio, paper or other media, 

is required to be kept or indexed as a public record in accordance with the Washington 

Public Records Act, RCW Chapter 42.56, as may hereafter be amended, Contractor 

agrees to maintain all records constituting public records and to produce or assist Clark 

County in producing such records, within the time frames and parameters set forth in 

state law. Contractor further agrees that upon receipt of any written public record 

request, Contractor shall, within two business days, notify Clark County by providing a · ··, 

copy of the request to the Clark County Public Records Officer/Department of Public 

Works. 

13. Governing Law. This agreement shall be governed by the laws of the State 

of Washington. Venue for any litigation shall be in Superior Court for the State of 

Washington in Clark County, Washington. 

14. Confidentiality. With respect to all information relating to County that is 

confidential and clearly so designated, the Contractor agrees to keep such information 

confidential. 

15. Conflict of Interest. The Contractor covenants that it has had no interest and 

shall not acquire any interest, direct or indirect, which would conflict in any manner or 

degree with the performance of ·services hereunder. The Contractor further covenants 
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that no person having such interest shall be employed by it, or shall perform services as 

an independent contractor with it, in the performance of this Agreement. 

16. Consent and Understanding. This agreement contains a complete and 

integrated understanding of the Agreement between the parties and supersedes any 

understandings, contract, or negotiations, whether oral or written, not set forth herein or 

in written amendments hereto duly executed by both parties. 

17. Severability. If any provision of this Agreement is held invalid, the remainder 

would then continue to conform to the terms and requirements of applicable law. 

IN WITNESS THEREOF, County and the Contractor have executed this 

Agreement on the date first abo~e written. 

Drive Marketing Group, LLC 

By ___________ _ 

Eric Weckert, President 

Date: -----------
APPROVED AS TO FORM ONLY 
ANTHONY F. GOLIK 
Cl 

CLARK COUNTY 

By Don Benton, Director 

Date: ---------
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Vendor/Contractor: 

Have you or any of your employees who will be directly compensated retired from a 
Washington State Retirement System using the 2008 Early Retirement Factor? 

Oves 

If yes, please provide the name and social security number for each retiree to Clark 
County Purchasing. 

·' 
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RFP#683 
PROFESSIONAL, TECHNICAL AND EXPERT SERVICES 

Clark County Washington 
Release date: September 17, 2014 

Request for Proposal for: 

Graphic Design Services 

PROPOSALS DUE: October 1. 2014 by 3:00 p.m. 

Proposal(s} shall be sealed and clearly marked on the package cover with RFP #, Project Title and Company name. 

Submit one (1) signed original of the proposal and (1) copy of work samples; three (3) complete 
printed copies of the proposal. one dlgltal (CD) containing a copv of the proposal and the. work 
samples to: 

Clark County 
Office of Purchasing 
P.O. Box5000 
1300 Franklin Street, 6111 Floor, Suite 650 
Vancouver, Washington 98660-5000 
(360) 397-2323 

Refer Questions to: 

Project Manager: 
Cindy Stienbarger 
Environmental Services Outreach Supervisor 
cindy.stienbarqer@clark.wa.gov 

LATEST REVISION: 5/31/13 



General T enns and Conditions 

ADMINISTRATIVE REQUIREMENTS - ContractOIS shall comply with all management 
and administrative requiremenls established by Washington Administrative Code rNAC), 
the Revised Code of the State of Washington (RCW), and any subsequentamendmenls 
or modffications, as applicable ID pli>viders 6censed in the Slate of Washington. 

Ail proposals submitted become lhe property of Clark Counly. II is understood and 
agreed Iha! lhe prospective Proposer claims no proprietary righls to the ideas and written 
malerials CXJ11tained in or attached to the proposal submitted. Clark County has the right 
to reject or accept proprietary information. 

AUTHORSHIP -Applicanls must identify any assistance provided by agencies or 
individuals outside the proposers own organization in preparing·lhe proposal. No 
contingent fees for such assistance will be allowed to be paid under any contract 
resulting from this RFP. 

CANCELLATION OF AWARD -Clark County reserves the right to immediately cancel 
an award if the contractual agreement has not been entered into by both plllties or if new 
state lll!IUlations or policy make ii necessary lo change the program purpose or content 
cflSCOlltinue such programs, or impose funding reductions. In those cases where 
negotiation of contract activities are necessary, Clark County reserves the right to limit the 
period of negotiation to sixty (60) days after which time funds may be unencumbered. 

CONFIDENTIALLY: Proposer shall comply with aH applicable state and federal laws 
governing the confidentiality of information.' 

CONFLICT OF INTEREST ·All proposals submitted must contain a statement 
disclosing or denying any interest, financial or otherwise. that any employee or official of 
Clark County or the appropriate Advisory Board may have in the proposing agency or 
proposed projacl 

CONSORTIUM OF AGENCIES-Any oonsortium of companies Or agencies submitting a 
proposal must certify that each company or agency of the consortium can meet the 
requirements set lor1h in the RFP. 

COST OF PROPOSAL & AWARD ·The contract award will not be final until Clark 
County and lhe prospective conb"aelor have executed a contractual agraement The 
contractual agreement consists of lhe following parts: (a) the basic provisions and 
general terms and condlions, (b) the special terms and conditions, (c) the project 
desaiption and goals (Statement of Work), and (d) the budget and payment tenns. Clark 
County is not responsible for any costs incurred prior lo lhe effec:live date of the contract 
Clark County reserves the right to make an award without further negotiation of the 
proposal submitted. Therefore, the proposal should be &ubmitted in final form from a 
budgetary, technical, a~d Prog!!lmmatic standpoi~l 

DISPUTES: Clark County eiiboUrages the·use of inforinal resolution ID address 
complainls or disputes arising over any actions in implementing the provisions of this 
RFP. Written complaints should be addiessed lo Clark County- Purchasing, P.O. Box 
5000, Vancouver, Washington 9~0. 

DIVERSITY IN EMPLOYMENT AND CONTRACTING REQUIREMENTS - It is the 
policy of Clartc County tO require equal opportunity in employment and services 
subject to atigibility standards that may be required for a specific program. Clark 
County is an equal oppoltunily employer and is committed lo providing equal 
opportunity in employment and in access to the provision of all county services. Clark 
County's Equal Employment Opportunity Plan is available at 
http://www.dark.wa.govlhr/documenls.htrnl. This commitment applies regardless of 
race, color, religion, creed, sex, marital status. national origin, disabiUty, age, veteran 
status, on-the-job injury, or sexual orientation. Employment decisions are made 
without consideration of these or any other factors that are prohibited by law. In 
compliance with department of Labor Ragulalions implementing Section 504 of the 
rehabilitation Act of 1973, as amended, no quatified handicapped individual shall be 
discriminated against in admission or access to any program or activity. The 
prospective contractor must agree to provide equal opportunity in the administration of 
the contract, and its subcontracts or other agreements. 

ENVIRONMENTALLY RESPONSIBLE PURCHASING PROGRAM - Clark County 
has implemented an Environmentally Responsible Purchasing Policy with a goal to 
reduce negative impacts on human health and the environment. Negative 
environmental impacts include, but are not limited to, greenhouse gases, air pollution 
emissions, watar contamination, waste from the manufacturing process and waste in 
packaging. This policy also seeks to increase: 1) water and energy efficiency; 2) 
renewable energy sources; 3) use of products with recyded content 4) product 
durability; 5) use of products that can be recycled, reused, or composted at the end of 
ils life cycle. Product criteria have been estab6shed on the Green Purchasing Lisi 
http://www.dark.wa.gov/general-services/purchasing/erp/environmental.htrnl 

INDEPENDENT PRICE DETERMINATION -The prospective contractor guarantees 
that in connection with this proposal, the prices and/or cost data have been arrived at 
independenlfy, without consu/lation, communication. or agreement for the purpose of 
restricting competition. This does not preclude or impede ihe formation of a 
consortium of companies and/or agencies for purposes of engaging in jointly 
sponsored proposals. 

INTERLOCAL AGREEMENT -Clark County has made this RFP subject to Washington 
State statute RCW 39.34. Therefore Iha bidder m~y. at the bidders' option, extend 
identical prices and seivices to other public agencies wishing lo participate in this RFP. 
Each public agency wishing ID ulJ"tize this RFP will issue a purchase order (or contract) 
binding only their agency. Each contract is between the proposer and the individual 
agency with nl! liability to Clark County. 

LIMITATION - This RFP does not commit Clark County to award a contracl, lo pay any 
oosts incurred in the preparation of a response to this RFP, or to prorure or contract for 
servioes or supplies. 

LA TE PROPOSALS -A proposal received after the date and time indicated above will not 
be accepted. No exceptions will be made. 

ORAL PRESENTATIONS: An oral presentation may be required of those prospective 
contractO!S whose proposals are under consideration. Prospective contradors may be 
inforined that an oral presentation is desired and will be notified of the dale, lime and 
location the oral presentation is lo be conducted. 

OTHER AUDIT/MONITORING REQUIREMENTS - In additioo, auditing or monitoring for 
the following purposes will be conduded at the disaetion of Clark County: Fund 
accountability; Contract compliance; and Program performance. 

PRICE WARRANT · The proposal shaD warrant that the costs quoted for services in 
response lo the RFP are not in excess of those which would be charged any other 
ind"Nidual or entity for the same seivices pelformed by lhe prospective conll'8cl01'. 

PROTESTS must be submitted to the Purchasing Department 

PUBLIC SAFETY may require fimiting access to public work sites, public facilities, and . ----, 
public offices, sometimes without advance notice. The successful Proposer's { · 
employees and agents shall carry sufficient identification lo show by whom they are ./ 
employed and display ii upon request to security personnel. County project managers 
have discretion to require the successful Proposer's employees and agents to be 
escorted to and from any public office, ~cility or wOlk site if national or local security 
appears to require it 

REJECTION OF PROPOSALS -Clark County reserves the right to accept or reject any 
or all proposals received as a result of this RFP, to negotiate with any or aU prospective 
CXllltractors on modifications to proposals, to waive fonnalities, to postpone award, or to 
cancel in part or in its entirety this RFP if ii is in the best interest of Clark County lo do so. 

SUBCONTRACTING - No activities or services included as a part of this proposal may 
be subcontracted to another organization, firm, or individual without the approval of -
Clark County. Such intent lo subcontrlict shall be clearly identified in the proposal. It 
is understood that the contractor is held responsible for the satisfactory 
accomplishment of the service or activities included In a subamliacl. 

VERBAL PRpPOSALS: Verbal proposals will not be considered in making the award of 
any contract as a result of this RFP. 

WORKERS COMPENSATION INSURANCE - The contractor shall comply with 
R.C.W. TiUe 51-with minimum coverage limits of $500,000 for each acciden~ or 
provide evidence that State law does not require such coverage. 

FOR ALTERNATIVE FORMATS 
Clark County ADA Office; V (360) 397-2025; 
TTY (360) 397-2445; ADA@Clark.wa.gov 
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Request for Proposal # 683 
Graphic Design Services 

Part I Proposal Requirements 

Section IA 

1 . Introduction 

2. Background 

3. Scope of Project 

4. Project Funding 

5. Timeline for 
Selection 

General Information 

Clark County intends to award multiple contracts for graphic design services to be provided on 
an as-needed basis. 

Firms cannot pai:tner or team with other firms or have sub-consultants in their proposal. They 
will be selected on their capabilities. Firms that do not follow this guideline will be eliminated 
for consideration. 

Clark County (Environmental Services) is seeking proposals from qualified firms with 
demonstrated experience in graphic design, with preference given to experience visually 
demonstrating environmental concepts or behavior change. These firms will be used on an 
on-call basis to assist with projects when county staff either does not have expertise or time to 
do the work. 

· Clark County Department of Environmen~I Services (DES) manages the CC?Unty's Solid Waste, 
Clean Water, Legacy Lands, and Vegetation Management programs and offers environmental 
outreach and education programs to the community in the areas of solid waste (garbage), waste 
reduction, reuse, toxics reduction, natural gardening, household hazardous waste disposal, 
stonnwater and surface water quality protection, and noxious weed control. 

DES produces a variety of printed and digital materials for distribution via public events, mailings, 
advertisements, newsletters and the web. Outreach is delivered year round, however, demand 
for graphic design services may ebb and flow throughout the year related to the season and may 
require short production timelines. 

Each successful firm will be required to ehter into a professional services agreement with 
Clark County. 

There is no guarantee of any expenditure on these contracts. Individual tasks will be assigned to 
firms as project needs are identified. The scope of work, schedule and compensation for each 
project will be established in writing through a Task Order prior to commencement of the work. 
Task Orders will be issued by the county's contract administrator. Any changes to the scope of 
work, schedule or budget must be agreed to by the consultant and Clark County in writing as an 
amendment to the Task Order. 

Clark County anticipates awarding multiple contracts for amounts up to aggregate total of 
$300,000. The actual number and not-to-exceed amount of ·individual contracts will be 
determined after the proposals have been reviewed. 

The following dates are the anticipated timeline: 

Proposals due 
Proposal review/evaluation period 
Interviews/demonstration 
Selection committee recommendation 
Contract negotiation/execution 
Contract intended to begin 
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October 1, 2014 
Week of October 6, 2014 
Week of October 6, 2014 
October10,2014 
Beginning October 10, 2014 
Upon execution 



Request for Proposal # 683 
Graphic Design Services 

6. Employment 
Verification 

Section IB 
1. Required Services 

2. County Perfonned 
Work 

3. Deliverables & 
Schedule 

4. Placeof 
Perfonnance 

5. Period of 
Perfonnance 

"Effective November 151, 2010, to be considered responsive to any fonnal Clark County 
Bid/RFP or Small Works Quote, all vendors shall submit before, include with their response or 
within 24 hours after submittal, a recent copy of their E-Verify memo of understanding MOU or 
proof of pending enrollment. The awarded contractor shall be responsible to provide Clark 
County with the same E-Verify enrollment documentation for each sub-contractor ($25,000 or 
more) within thirty days after the sub-contractor starts work. Contractors and sub-contractors 
shall provide a report(s) showing statut? of new emp!<>yee's hired after the date of the MOU. 
The status report shall be directed to the county department project manager at the end of the 
contract, or annually, which ever comes first. E-Verify information and enrollment is available 
at the Department of Homeland Security web page: www.dhs.gov/E-Veritv 

How to submit the MOU in advance of the submittal date: 
1. Hand deliver to 1300 Franklin St, Suite 650, Vancouver, WA 98660, or; 
2. Fax to (360) 397-6027, or; . 
3. Call Purchasing at (360) 397-2323 for a current email address. 
Note : Sole Proprietors 819 exempt. 

Work Requirements 
Graphic design services induding: 

• Design and production of visual materials to support environmental programs, 
beginning ~th the concept and using the computer ~nd various software to produce 
visual materials or proofs of the final product; 

• Confer with county staff in person or via phone or email to discuss needs and 
concepts for each project and develop the scope, estimated costs, and timeline; 

• Produce hand-drawn or computer generated artwork. Research and obtain 
photographs, artwork and illustrations to be used. Obtain client approval and 
coordina1es with services bureaus and printers to produce product; 

• May obtain bids from a variety of printers and other contractors and detennine vendor 
based on cost, quality and ability to meet deadlines; 

• As requested, coordinate construction of displays and signs through utilization of other 
vendors as appropriate, including sign writers, photographic studios, blueprint 
companies, etc.; 

• Organize all stages of a project to meet predetermined strict til'T)e lines; and 

• Provide the county with digital copies of all original files (in a software format that may 
be modified by the county for future use) and photographs and rights to use same. 

For most tasks the graphic designer will be working closely with county staff on the project. 
The responsibilities of the designer will be clearly defined in the scope of the task order. 

The deliverables and schedule for each task will be clearly defined in the task order. 

Deliverables may include but are not limited to the design and production of: flyers; brochures; 
fact sheets; displays; banners; booklets; event logo-wear; interpretive signage; bookmarks; 
simple maps; post cards; and mailers. 

C~ntract perfonnance may take place in the county's facility, the Proposer's facility, a third 
party location or any combination thereof. Proposer will use their own equipment and software 

A contract awarded as a result of this RFP will be for three years and is intended to begin upon 
execution of a contract and end three years from execution. 

Clark County reserves the right to extend the contract resulting from this RFP in 1-year 
increments, with the same terms and conditions, by service ofa written notice of its intention to 
do so prior to the contract termination date. 
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Request for Proposal # 683 
Graphic Design Services 

·6. Insurance/Bond 

7. Plan Holders List 

A. Commercial General Liability (CGLl Insurance written under ISO Form CG0001 or its latest 
equivalent with minimum limits of $500,000 per occurrence and in the aggregate for each one 
year policy period. This policy will renew annually. This coverage may be any combination of 
primary, umbrella or excess liability coverage affording total liability limits of not less than 
$500,000 per occurrence and in the aggregate. However, if other policies are added they must 
be a follow-form policy in language, renewal date, and have no more exclusions than the 
underlying coyerage. Products and Completed Operations coverage shall be provided for a 
period of three years following Substantial Completion of the Work. The deductible will not be 
more than $50,000 unless prior arrangements are made with Clark County on a case by case 
basis; the criterion is the Contractor's liquidity and ability to pay from its own resources 
regardless of coverage status due to cancellation, reservation of rights, or other no-coverage-

. enforce reason. Coverage shall not contain any endorsement(s) excluding nor limiting 
Product/Completed Operations, Contractual Liability or Cross Liability. 

B. Proof of Insurance 

Proof of Insurance shall be provided prior to the starting of the contract performance. 
Proof will be on an ACORD Certificate(s) of Liability Insurance, Which the Proposer 
shall provide to Clark County. Each certificate will show the coverage, deductible and 
policy period. Policies shall be endorsed to state that coverage will not be suspended, 
voided, canceled or reduced without a 30 day written notice by mail. It is the 
Proposer's responsibility to provide evidence of continuing coverage during the overlap 
periods of the policy and the contract. 

All policies must have a Best's rating of A-VII or better. 

All proposers are required to be listed on the plan holders list. 
./ Prior to submission of proposal, please confirm your organization is on the Plan 

Holders List below: 

To view the Plan Holders List, please click on the link below or copy and paste into your browser. 

Clark County RFP site: 
http:/lwww.clark.wa.gov/aeneral-services/purchaslng/rfp.html 

If your organization is NOT listed, submit the 'Letter of Interest" to ensure your inclusion. See 
Attachment· B. 

Proposals received by Clark County by proposers not included on the Plan Holders List may be 
considered non-responsive. 
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Request for Proposal # 683 
Graphic Design Services 

Part II Proposal Preparation and Submittal 

Section llA 
1. Pre-Submittal 

Meeting 

2. Proposal 
Clarification 

Section 118 

1. Proposals Due 

2. Proposal 

Pre-Submittal Meeting I Clarification 

There will be no pre-submittal meeting or site visit scheduled for this project. 

Questions and requests tor clarification regarding this Request for Proposal must be directed in 
writing, via email, to the person listed on the cover page. The deadline for submitting such 
questions/clarifications is se~n calendar days prior to the due date for proposals. . 

An addendum will be issued no later than six calendar days (or insert date) prior to the proposal 
due date to all recorded holders of the RFP if a substantive clarification is in order. 

On an as needed basis, additional information in the form of 'Addenda' and 'Questions and 
Answers' may be made available for review at the link below, by RFP number, prior to the date 
of close. Each proposer is strongly encouraged to review this document prior to submitting their 
proposal. 

Clark County RFP site: . 
http://www.clark.wa.gov/qeneral-services/purchaslng/rfp.html 

Proposal Submission 

Sealed proposals must be received no later than the date, time and location specified on the 
cover of this document. 

The outside of the envelope/package shall clearly identify: 
1. RFP Number and; 
2. TITLE and; 
3. Name and address of the proposer. 

Responses received after submittal time will not be considered and will be returned to the 
Proposer - unopened. 

Proposals received with insufficient copies (as noted on the cover of this document) cannot be 
properly disseminated to the Review Committee and other reviewers for necessary action, 
therefore, may not be accepted. 

Proposals must be clear, succinct and not exceed five pages. excluding resumes. E-Verify 
documentation and work samples. Proposer's who submit more than the five pages may not 
have the additional pages of the proposal read or considered. 

For purposes of review and in the in\erest of the county, the county encourages the use of 
submittal materials (i.e. paper, dividers, binders, brochures, etc.) that contain post-consumer 
recycled content and are readily recyclable. 

The county discourages the use of materials that cannot be readily recycled such as PVC 
(vinyl) binders, spiral bindings, and plastic or glossy covers or dividers. Alternative bindings 
such as reusable/recyclable binding posts, reusable binder clips or binder rings, and recyclable 
cardboard/paperboard binders are examples of preferable submittal materials. 

Proposers are encouraged to print/copy on both sides of a single sheet of paper wherever 
applicable; if sheets are printed on both sides, it is considered to be two pages. Color is 
acceptable, but content should not be lost by black-and-white printing or copying. 

All submittals will be evaluated on the completeness and quality of the content. Only those 
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Request for Proposal # 683 
Graphic Design Services 

Section llC 
1. Cover Sheet 

2. Project Team 

3. Respondent's 
Capabilities 

4. Proposed Cost 

5. Employment 
Verification 

Proposers providing complete information as required will be considered for evaluation. The 
ability to follow these instructions demonstrates attention to detail. 

Additional support documents, such as work samples, should be included with the proposal in 
printe9 form and digitally, if available. (Note: To reduce waste, one printed copy of each 
sample is sufficient along with a digital copy, although, additional printed copies of supporting 
documents/samples may be provided for each proposal copy at the discretion of the proposer.) 

Proposal Content 
This fonn is to be used as your proposal Cover Sheet 

See Cover Sheet - Attachment A 

Provide information on the individuals that will be available to work on county projects. A 
summary table that includes the name, title, years of experience, office location and expertise 

. for each individual m_ay t>e an appropriate format. Work in Southwest Washington and work 
related to environmental issues or behavior change, similar to that anticipated through an on­
cal/ contract, should be emphasized. 

Provide work samples and information on projects the firm or team members have worked on 
that demonstrates the firm's capabilities, emphasizing projects related to the environment or 
promoting behavior change. Information should demonstrate: 

knowledge of the principles of design for print, production processes, printing techniques and 
specifications in single-to-full-color reproduction; the techniques used in producing computer 
generated design and artwork; exhibit and sign design and development; standards and costs 
involved with printing and production of graphics materials; computer graphics applications. 

and 

ability to visually communicate a message or service to attract attention and encourage 
understanding and retention of information; interpret and balance client's desires with what is 
needed to appropriately communicate the message; maintain consistent quality standards of 
visual communication with the public; work on 11:!\l!~iple projects simultaneously; operate a 
variety of complex graphic design computer software; work effectively and be responsive to 
tight deadlines; successfully carry a project from concept to completion and implementation. 

Provide a table or summary of the hourly rate of each individual working on county projects and 
overhead costs, if any. 

Attach a recent copy of your E-Verify MOU or proof of pending enrollment after the cover page 
(See section 1A.6). These pages will not be included in the maximum page count. 
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Request for Proposal # 683: 
Graphic Design Services 

( Part Ill Proposal Evaluation & Contract-Award 

' 
\. 

Section lllA 
1. Evaluation and 

Selection: 

2. Evaluation Criteria 
Scoring 

Proposal Review and Selection 
Proposals received in response to this RFP will be evaluated by a Review Committee. Com 
review results and recommendations may be presented to an appropriate advisory board pr 
the consent process with the Clark County Board of Commissioners. 

Each proposal received in response to the RFP, that meets the proposal requirements, will I> 
objectively evaluated and rated according to a specified point system. 

After initial ranking, top proposers may be invited to an interview to present work examples. , 

A one hundred (100) point system will be used, weighted against the following criteria: 

15 
20 

10 
15 
10 
20 

10 
Total Points 100 

Section lllB Contract Award 
1. Consultant Selection The county will award contracts to the highest scoring proposers. Should the r.ovnty not reach a 

favorable agreement with the highest scoring ·proposers, tt-~ county sha1l suspend or terminate 
nego~ns and oor-!llence negotiations Yt4th ffm ne)Cf !:ighest scoring proposer and so on until a 
favorable agre-=ment .. ·:~~hed witt\.U;,, 11omber of firms required to meet the county's anticipated 
on-call needs. 

2. Contract The proposal and all responses ,provided by the successful Proposer may become a part of the 
Development final contract. 

3. Award Review 

4. Orientation/Kick-off 
Meeting 

The fonn of contract shall be the county's Contract f~r Profession Services. 

The public may view proposal documents after contract execution. However, any proprietary 
information so designated by the Proposer as a 'trade secret' will not be disclosed unless the 
Clark County Prosecuting Attorney determines that disclosure is required. At this time, 
Proposers not awarded the contract, may seek additional clarification or debriefing, request 
time to review the selection procedures or discuss the scoring methods utilized by the 
evaluation committee. 

There will not be an orientation or kick-off meeting. Once a contact is executed that firm will be 
available for on-call work. The timing of on-call work can be. difficult to predict. Firms can 
contact the contract administrator with questions. 
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Request for Proposal # 683 
Graphic Design Services 

Attachment A 
COVERSHEET 

§eneral lnfonnation: 

Legal Name of Applicant/Company/Agency. _____ _ 

Street Address. ____________ City -

Contact Person ______________ _ 

Phone ________________ __ 

Program Location (if different than above)------

Tax Identification Number------------

ooe:) \h~ proposa1 comply with the requirements con1 
A "No" respon:i.Q may disqUa\lfy the proposal from fur ------- . 

QYes .ONo.~---

Did outside individuals or agencies assist with prepai 

0 No (ff yes, desc' 
QYes 

Hourly rate andlor other compensation request 

I certify that to Ile best of my know\edge the in+ 
complete and that I have the legal authority to cor 
the final funding for any service is based upon 1 

Board of Comm&sioners. 

State ----- Zip __ _ 

__Title ------

Email address 
----,-----~ 

tained within the RFP? 
ther consideration.. · ~ ~--------------- ~, 
~---

ation of this proposal? 

•ibe.)** 

ed under this proposal $ -----
o rm a ti on contained in th" lmit this agency to a is proposal is accurate 
unding levels and th contractual agreement. I rf 

' e approval of the Clark 0 

Signature. Compny Representative with Sign.ato .y Authority 
Date 
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Request for Proposal # 683 
Graphic Design Services 

Attachment B LETTER OF INTEREST 

Legal Name of Applicant Agencv. _____________________ __; 

Street Address. __________________________ ~ 

CitY, _______________ State __________ Zip ______ _ 

Contact Person _____________ Title--------------

Program Location (if different than above) __________________ _ 

Email address -----------------------------------
,._ All proposers are required to be included on the plan holders list. If your organization is NOT 

listed, submit the 'Letter of lnteresr to ensure your inclusion. 

In the body of your email, request acknowledgement of receipt. 

Email Attachment B to: leisha.till@clark.wa.gov 

Clark County web link: 
http://www.clark.wa.gov/general-services/purchasing/rfp.html 

This document will only be used to add a proposer to the plan holders list. Submitting this document does not 
commit proposer to provide services to Clarie County, nor Is It required io be submitted with proposal. 

\_. Proposals may be considered non-responsive If the Proposer is not listed on the plan holders llst. 
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Exhibit "B" 

Sample of Task Assignment Document 

Professional Services for Graphic Design 

Task Assignment (Enter Task Numbet? 

This Task Assignment is provided in accordance with the Professional Services Agreement 
between Clark County and Formations Design Group, LLC. All provisions outlined in the 
Professional Services Agreement shall apply to work performed by Formations Design 
Group, LLC in the execution of this task order. 

Scope of Work 
Enter project specific scope of work including: 

• Program Description 
• Deliverables 
• Schedule 
• Budget 

Timeline 
All work associated with Task Assignment (Enter Task Number} will be in accordance with the 

above schedule. Formations Design Group, LLC and the County mutually agree that the 
total amount of the billings for Task Assignment (Enter Task Number) shall not exceed 
$(Enter task amount payable). 

Other 
contact (Enter name/phone number of staff requesting task) with any questions or concerns 

regarding this task order. 

BY: By: 

Cindy Stienbarger, Outreach Supervisor Formations Design Group, LLC 
Solid Waste Environmental Education Division 

Date Date 




